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I.  MISSION STATEMENT  

 

 

The purpose of this Handbook is to consolidate all instructions given in a myriad of 

Department of Building and Safety memos written in the last 15 years on departmental 

clearances, and convert them into standardized tools for plan check engineers so that they 

can consistently determine what kinds of departmental clearance are needed based on the 

type of project and its location. In addition, this handbook provides plan checker engineers 

with the necessary information for them to properly refer permit applicants to the right 

office for departmental clearance.  

 

The use of this Handbook will result in the following: 

 

8  Reduction in the number of unnecessary or redundant clearances.  
 

8  A better mutual understanding between various city departments on clearance 

requirements prior to permit issuance, leading to a greater consistency of code 

enforcement.  

 

8  Reduction in the amount of time a customer spends on obtaining the necessary 

clearances.  

 

8  Reduction in the amount of time city staff uses on processing the necessary 

clearances.  
 

 

The Development Services Committee views the completion and utilization of this 

handbook by all concerned departments as a major accomplishment and milestone in 

the Cityôs effort to streamline its project review and approval process for the 

construction industry, property owners, and design professionals.  
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

 

The clearance requirements by each department prior to the issuance of building permits 

are summarized below, preceded by acronyms used in this handbook and their delineations.   

      

ABBREVIATIONS  

 
AA  Advisory Agency 

APC  Area Planning Commission 

AQMD  Air Quality Management District  
  
BOE  Bureau of Engineering of the Department of Public Works 

BOS   Bureau of Sanitation 
  
CAD  Cultural Affairs Department 

CCD  Commercial Corner Development 

CDO  Community Design Overlay District 

CEQA  California Environmental Quality Act  

C of C  Certificate of Compliance 

PPB  Project Planning Bureau of the Department of City Planning 

CPC  City Planning Commission 

CRA   Community Redevelopment Agency 

CU  Conditional Use Permit 

CZCA  Coastal Zone 
  
DCP Department of City Planning 

DIR  Director of Planning 

DOT  Department of Transportation 

DWP  Department of Water and Power 
  
FD  Fire Department 
  
HPOZ  Historical Preservation Overlay Zone 

HCM   City Historic -Cultural Monument  
  
LADBS Department of Building and Safety (a.k.a. DBS) 

LAC DPH Los Angeles County Department of Public Health 
  
MTA   Metropolitan Transit Agency 
  
PMEX  Parcel Map Exemption 

POD  Pedestrian Oriented District 
  
YC  Yard Case 
  
ZA  Zoning Administrator  

ZI   Zoning Information  
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING                                   

 

The citywide clearance by the Department of City Planning falls into two categories: existing 

City Planning documents and new entitlement actions.  In addition, projects located in a 

specific plan, HPOZ, CDO, and POD area may require additional entitlement action and 

clearance from DCPôs Project Planning Bureau or Office of Historic Resources. These are 

described in Section IIIA.   

 

      

IIA.1  FOR EXISTING CITY PLANNING DOCUMENTS  

 

Depending on the type of project, clearance may be required for existing DCP documents 

tied to a parcel before permit issuance.  These documents are usually generated from past 

DCP discretionary actions and fall under the following categories. 

 

8  City Planning Case (CPC) and Ordinances 

8 Zoning Administrator (ZA), Area Planning Commission (APC) cases 

8 Zoning Information (ZI) and Interim Control Ordinance (ICO) 

8 T, Q, and D conditions 

8 Yard Case (YC), Parcel Map Exemption (PMEX), Certificate of Compliance (COC), 

Private Street (PS) 

8 Advisory Agency (AA) and Tentative Tract (TT) or Vesting Tentative Tract (VTT)  

8 Coastal Zone (CZCA) 

8 Historic Preservation Overlay Zone (HPOZ) 

8 Directors Determination (DIR)      
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue) 
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 
1.  DIVISION of LAND (LAMC 17.00) 

 

Definition: ñTract Mapò refers to either a Tentative Map, Vesting Tentative Map, or Final Map.  

ñTentative Mapò refers to a map made for the purpose of showing the design of a proposed 

subdivision creating five or more parcels, five or more condominiums, or five or more units in a 

community apartment project or stock cooperative, and showing the existing conditions in and 

around it and need not be based upon an accurate or detailed final survey of the property.  

 

ñFinal mapò is the map prepared in accordance with the provisions of LAMC 17.00 and with any 

applicable provisions of the Subdivision Map Act, designed to be recorded in the office of the 

County Recorder of Los Angeles. 

 

ñParcel Mapò refers to a land or a building (e.g. condo) subdivided into two, three or four parcels, 

or condominiums up to 4 units. (LAMC 17.50) 

 

A Parcel Map Exemption is a reconfiguration of a property line between two or more lots (up to 4 

lots) without creating additional number of lots. 

 

2.  PARCEL MAP/TRACT MAP RECORDATION  

 

 Parcel Map/ Tract Map Recordation clearance is required for: 

  8 New building 

  8  Relocation 

  8  Change of use from Apartment to Condominium 

   

3.  PARCEL MAP/ TRACT MAP CONDITIONS  
 

 Parcel Map/ Tract Map Conditions (ZI 1022) clearance is required for: 

  8  New buildings 

  8  Relocation 

  8  Addition 

  8 New Pool/SPA 

  8  Site grading 

  8  Fences and Block walls 

  8  Change of use from Apartment to Condominium 

 

 

Note: Prior to the issuance of any permit, plan check engineers shall ensure the projectôs 

compliance with tract conditions.  If there are requirements to be completed prior to the issuance 

of a certificate of occupancy, (ex. landscaping or public improvements), these should be so  



 

Page 8 of 149 

Rev. 8.9.17 

 

indicated on the first sheet of the plans and the comments section of the PCIS. The tract conditions 

shall be made a part of the plans.  

 

4.  CERTIFICATE OF COMPLIANCE  
 

Certificate of Compliance clearance is required for: 

 8 Lot that was cut after 7-29-62 and not approved by DCPôs Subdivision Section 

 

5.  PARCEL MAP EXEMPTION  
 

Parcel Map Exemption (PMEX) clearance is required for: 

8 New construction 

8 Relocation 

8 Addition 

 

6.  MINI - SHOPPING CENTERS (LAMC 12.03, 12.22A23) 

 

Definition  (LAMC 12.03): A building or group of buildings located on a lot or lots which have 

all the following characteristics: 
 

8  Size: contains less than 65,000 square feet of lot area before any dedication required in 

connection with the building permit or other permits for the Mini-Shopping Center 

8  Use: used for more than one retail establishment 

8  Zoning: located in the C, M1, M2 or M3 zones 

8  Improvements: lot or lots improved with a structure or structures which do not exceed 

a height of three stories. (See 12.22A23 (a) (3) for height in feet limitations) 

8   Can be located on more than one lot only if the lots are adjacent, not divided by a 

public street, have a common parking area, and one or more buildings are erected or 

are proposed to be erected upon the lots. 

  

Exceptions: the followings are not considered as Mini-Shopping Center: 
  

8  An automobile service station, including service bay area, where accessory food sales 

do not exceed 600 square feet of floor area and other accessory uses do not exceed 500 

square feet of floor area. 

8  Commercial buildings composed of general business or professional offices, including 

those of a real estate or stock broker, or an insurance or building and loan company, 

with 30% or less of the total square footage containing related commercial/ retail uses 

that are located on the first and second floors, so long as parking is provided for the 

commercial/ retail uses as required by Section 12.21A4. 

8 Mixed Use projects in a Mixed Use District established pursuant to Section 13.09 B3 

that consists predominantly residential uses and does not contain commercial uses 

enumerated in Section 12.24W27, Adaptive Reuse Projects in the Downtown Project 

Area pursuant to Section 12.22A26, and Libraries, governmental offices, police 

stations, fire stations, schools, and other governmental owned related facilities or uses 

are exempt from Min-Shopping Center requirement per Section 12.22A23(d). 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

NEW PROJECTS 
 

Conditional Use Permit (CU) clearance is required for:  

 

  8  A use which operates between 11:00 pm to 7:00 am 

  8  An amusement enterprise per Section 12.14A3 

  8  An automobile laundry or wash area 

  8  A project not meeting any of the requirements per 12.22A23(a),(b) 

 

Covenant clearance is required:   

 

  8  To implement Conditions of Approval per section 12.22A23(b)(5) 

 

Landscape clearance is required for:   

 

  8  Landscape approval in the required five feet setbacks 

  8  Landscape approval in the Parking area per section 12.22A23(a)(6) 

 

ADDITION  TO AN EXISTING MINI -SHOPPING CENTER 
 

Conditional Use Permit (CU) clearance is required for:  

 

8  All alterations which results in more than 20% increase in the existing floor area of 

all of the buildings on a lot or lots, or 

8  Use is one of the uses listed in 12.24W27, or 

8  Mini -Shopping Center does not comply with the conditions of operations per 

Section 12.22A23(b), or 

8  Has a sign per 12.22A23(a)(9) 

 

 Covenant clearance is required:  

 

  8  To implement Conditions of Approval per section 12.22A23(b)(5) 

 

Landscape clearance is required for:  

 

  8  Landscape approval in the required five feet setbacks 

  8  Landscape approval in the parking area per section 12.22A23(a)(6) 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

  

 Plan Approval clearance is required for:  
 

8 Enlargement of an existing ñdeemed to be approvedò Mini -Shopping Center per 

12.24M 

 

CONVERSION OF EXISTING BUILDING TO MINI -SHOPPING CENTERS (with 

and without addition) 

 

Conditional Use Permit (CU) clearance is required for:  
 

8  All alterations which result in more than 20% increase in the existing floor area of 

all of the buildings on a lot or lots, or 

8  Use is one of the uses listed in 12.24W27, or 

8  Mini -Shopping Center which does not comply with the conditions of operations per 

Section 12.22A23(b), or 

8  Has a sign per 12.22A23(a)(9) 
  

Covenant clearance is required:   
 

8  To implement Conditions of Approval per section 12.22A23(b)(5) 
   

Landscape clearance is required:   
 

8  Landscape approval in the required five feet setbacks 

8  Landscape approval in the Parking area per 12.22A23(a)(6)  

   

Plan Approval clearance is required for:  
 

8  Enlargement of an existing deemed to be approved Mini-Shopping Center per 

12.24M 
 

Note: ñDeemed to be approvedò is a lot or portion which is lawfully being used for 

any of the uses enumerated in Section 12.24 where such uses are no longer permitted 

by right due to zone change or an amendment to the Code. 

 

Any time an existing ñDeemed to be Approvedò use is expanded or intensified, an 

approval from City Planning will be required in the form of a ñPlan Approvalò or a 

new conditional use action. 

 

CHANGE OF USE IN AN EXISTING MINI -SHOPPING CENTER 

 

Conditional Use Permit (CU) clearance is required for:  
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

8  Establishing a new use enumerated in Section 12.22A23(a)(1) 

8  New sign per 12.22A23(a)(9) 

8  New use as listed in Section 12.24W27 

 

7.  COMMERCIAL CORNER DEVELOPMENT (LAMC  12.03, 12.22A23) 

  

Definition:   
(1) Any commercially used corner lot located in a C or M zone in Height District No. 1, 

1-L, 1-VL or 1-XL, the lot line of which adjoins, is separated only by an alley adjacent to, 

or is located across the street from, any portion of a lot zoned A or R, or improved with 

any residential use (except in an M zone), or (2) any multi-family residentially used corner 

lot located in a C zone in Height District Nos. 1, 1-L, 1-VL or 1-XL, the lot line of which 

adjoins, is separated only by an alley adjacent to, or is located across the street from, any 

portion of a lot zoned RW1 or more restrictive zones. 

  

For purpose of this definition, a Commercial Corner Development can be located on more 

than one lot only if the lots are adjacent, not divided by a public street, have a common 

parking area, and one or more buildings are erected or are proposed to be erected upon the 

lots. 

  

Exceptions:  
Mixed Use projects in a Mixed Use District established pursuant to Section 13.09 B3 that 

consists predominantly residential uses and does not contain commercial uses enumerated 

in Section 12.24W27, Adaptive Reuse Projects in the Downtown Project Area pursuant 

to Section 12.22A26, and Libraries, governmental offices, police stations, fire stations, 

and other governmental owned related facilities or uses are exempt from Commercial 

Corner Development per Section 12.22A23(d). 

 

NEW PROJECTS 
 

Conditional Use Permit (CU) clearance is required for:  

 

8  A use which operates from 11:00 pm to 7:00 am 

8  An amusement enterprise per Section 12.14A3 

8  An Automobile laundry or wash area 

8  A project not meeting any of the requirements per 12.22A23(a),(b) 

   

Covenant clearance is required to:  

8 Implement Conditions of Approval per section 12.22A23(b)(5) 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)  
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

Landscape clearance is required:  
 

8  Landscape approval in the required five feet setbacks 

8  Landscape approval in the Parking area per 12.22A23(a)(6) 

 

ADDITION TO AN EXISTING COMMERCIAL CORNER DEVELOPMENT  
 

Conditional Use Permit (CU) is required for:  

 

8  All alterations results in more than 20% increase in the existing floor area of all of the 

buildings on a lot or lots, or 

8  Use is one of the uses listed in 12.24W27, or 

8  Mini -Shopping Center does not comply with the conditions of operations per Section 

12.22A23(b), or 

8  Has a sign per 12.22A23(a)(6) 

 

 Covenant clearance is required to:   

 

8 Implement Conditions of Approval per section 12.22A23(b)(5) 

  

 Landscape is required for:     

 

8 Landscape approval in the required five feet setbacks 

8  Landscape approval in the Parking area per section 12.22A23(a)(6) 

   

 Plan Approval is required for:    
 

8  Enlargement of an existing ñdeemed to be approvedò Commercial Corner 

Development per Section12.24M 

 

Note: ñDeemed to be approvedò is a lot or portion which is lawfully being used for any 

of the uses enumerated in Section 12.24 where such uses are no longer permitted by 

right due to zone change or an amendment to the Code. 

 

Any time an existing ñDeemed to be Approvedò use is expanded or intensified, an 

approval from City Planning will be required in the form of a ñPlan Approvalò or a new 

conditional use  

 

8  Establishing as a new use enumerated in Section 12.24W27 

8  New sign per 12.22A23(a)(9) 

8  New use as listed in Section 12.24.W27 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

8.  AUTOMOTIVE USE  (LAMC 12.03, 12.22A28) 

 

Definition:  

The primary scale of used automobiles. In addition, this phrase shall include automotive 

repair and automobile and trailer sales area.  

 

8. A  NEW PROJECTS 

 

 Conditional Use Permit (CU) clearance is required for:  

8  A use which does not comply with Section 12.22A28 in the C zones. 

8  A use which does not comply with Section 12.17.6 in the M zones.  

 

Covenant clearance is required to:  

8  Implement Conditions of Approval per Section 12.22A28(b)(18). 

 

Landscape clearance is required:   

8  Landscape approval per Section 12.22A28(a)(9) 

 

8. B  ADDITION TO AN EXISTING AUTO USE  
 

Conditional Use Permit (CU) clearance is required for:  
 

8  All alterations resulting in more than 20% increase in the existing floor area of all the 

buildings on a lot or lots cumulatively over the previous five years, or 

8  Auto Use does not comply with the conditions of operations per Section 12.22A28 (b), 

or  

8  Any reuse of an existing structure per Section 12.22A28(c). 
 

Covenant clearance is required to:  
 

8  Implement Conditions of Approval per Section 12.22A28(c)(18). 

 

8. C  CHANGE OF USE/CONVERSION/EXPANSION OR REMODEL  OF EXISTING 

BUILDING TO AUTO USE (with and/or without ad dition) 

 

Conditional Use Permit (CU) clearance is required for:  

 

8  All alterations resulting in more than 20% increase in the existing floor area of all the 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 
 

buildings on a lot or lots cumulatively over the previous five years, or 

8  Auto use does not comply with the conditions of operations per section 12.22A28(b), or 

8  Any reuse of an existing structure per Section 12.22A28(c). 
 

Covenant clearance is required to:  
 

8  Implement Conditions of Approval per Section 12.22A28(c)(18). 

 

9.  SITE PLAN REVIEW (LAMC 16.05) 
 

 Site Plan Review clearance is required for:  
 

8  Any development project which creates, or results in an increase of 50,000 gross sq. ft. 

or more of nonresidential floor area 

8  Any development project which creates, or results in an increase of 50 or more dwelling 

units or guest rooms, or combination thereof 

8  Any change of use to a drive-through fast-food establishment which results in a net 

increase of 500 or more average daily trips as determined by DOT 

8  Any change of use other than to a drive-through fast-food establishment or to a fast-

foot establishment which results in a net increase of 1000 or more average daily trips 

as determined by DOT 

       

Note: The Site Plan Review shall not apply to one-family dwellings. 
 

10.  PRIVATE STREET  (LAMC  18.00) 
 

Definition:  
A private street is a parcel of land not dedicated as a public street over which a private 

easement for road purposes has been granted to the owners of property contiguous or 

adjacent thereto which intersects or connects with a public street, or another private street, 

and the instrument creating same has been duly recorded or filed in the office of the 

Recorder of Los Angeles County, and which has been determined by the director to be 

adequate for access. 

 

A private road easement is a parcel of land not dedicated as a public street, over which a 

private easement for road purposes is proposed to be or has been granted to the owners of 

property contiguous or adjacent thereto which intersects or connects with a public street, 

or a private street, in each instance the instrument creating such easement shall be or shall 

have been duly recorded or filed in the office of the County Recorder of Los Angeles 

County. 

 

Private Street clearance is required for: 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

8  New or addition to dwellings and accessory buildings on sites which have access from 

a new or unapproved private streets or private road easement. 

8  New or addition to non- residential buildings and accessory buildings on sites 
which have access from a new or unapproved private streets or private road 
easement.    

8  Relocation to a new site which has access from a new or unapproved private street 
or private road easement. 

 
Exceptions:   
 

8  When private streets have been laid out and designated as such in a recorded 

subdivision map or on a file record of survey map. ( LAMC 18.00 B) 

8  When a developed residential lot or building site has its access driveway located within 

a private road easement and the dwelling and access driveway existed prior to 

September 6, 1961.   Additions and alterations may be made to such dwelling, and 

accessory buildings may be erected on said lot if no additional dwelling units or guest 

rooms are created. (LAMC 18.00 C) 

8  Developments which utilize Director of Planningôs Private Street Regulations: General 

Variation 2001-1 for Single Family Uses and General Variation 2001-2 for Industrial, 

Commercial and Multi-family uses dated May 1, 2001, and a Community Driveway 

affidavit is filed and recorded.  See Appendix D for these variations 

 

11.  PLAN APPROVAL  (LAMC 12.24M) 

 

Definition:   
A plan approval is the review and approval of plans by the Zoning Administrator, the Area 

Planning Commission, or the City Planning Commission for projects on deemed-to-be-

approved site where the use is extended or intensified.   

 

A deemed-to-be-approved site is a lot or portion which is lawfully being used for any of 

the uses enumerated in Section 12.24 where such uses are no longer permitted by right due 

to a zone change or an amendment to the Code. 

 

 Plan Approval clearance is required for: 

 

 8  Additions to or enlargement of an existing ñDeemed to be Approvedò building 

8  Alteration resulting in expansion of the existing ñDeemed to be Approvedò use 

although there is no addition of floor area. 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

I IA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2    FOR NEW ENTITLEMENT ACTIONS (continue) 

 

Examples:   
 

8 Existing restaurant which have a drive-through will be classified as having deemed to 

be approved conditional use status. Modifications to expand the drive-through, shall be 

subject to a "Plan Approval" by City Planning pursuant to the provisions of LAMC 

Section 12.24L&M . 

 

8 Another example of a Deemed-to-be-Approved site occurs in the case where an 

existing auto repair (within 300 feet of a R Zone) is expanding without adding floor 

area when it takes over an adjacent tenant space not currently used for auto repair. 

Although the project does not entail the addition of floor area, the ñDeemed-to-be-

approvedò use is becoming more intensive and will require City Planningôs review. 
 
Exceptions: 

Planning approval will not be required when the scope of the project is for repair or 

cosmetic work (i.e. stucco, new restrooms, etc.) which does not add floor area or 

intensify the use.  

 

12.  SIGN APPROVAL  

 

 SIGN APPROVAL clearance is required for: 

 

8 Signs within a Sign District (SN), Community Design Overlay (CDO), Specific Plan, 

Interim Control Ordinance (ICO), Moratorium area, Coastal Zone (CZCA) and Historic 

Preservation Overlay Zone (HPOZ) 

 

8 Signs within Airport Hazardous Area (LAMC12.50E) 

 

13.  SPECIFIC PLAN (SP), POD, CDO: See Section III of this Handbook for clearance 

requirements for projects located in these areas. 

 

14.  OPEN SPACE LANDSCAPE (LAMC 12.21G 2(a)(1)(2)a(3)) 

 

Open Space landscape clearance is required for: 

 

8 New building or a group of buildings containing six or more dwelling units on a lot 

8 Additions to a building or a group of buildings resulting in a building or a group of 

buildings containing six or more dwelling units on a lot 

 

Note:   
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

The roof top guardrails projecting above the height limit specified in the height district 

may be considered as ñsimilar structureò per Section 12.21.1.B3(a) when the roof deck is 

used to satisfy the open space requirement per LAMC 12.21G2(a)(4). 

 

15. PARKING LOT LANDSCAPE  (LAMC 12.21A6 (g) & (h)) 

  

Parking Lot Landscape clearance is required for: 
 

8  When a parking lot has more than 20 vehicles and is used as a: 1) Public parking area 

in all zones or 2) private parking in zones A, R, A or R in combination with a P Zone. 

  

16. FRONT YARD LANDSCAPE (LAMC 12.21C1(g)) 

 

Front Yard Landscape clearance is required for: 

 

8  One-family dwelling, two-family dwelling, multiple dwelling or group dwelling, 

apartment house, hotel, motel, apartment hotel or retirement hotel in the RD, R3, 

RAS3,R4, RAS4,R 5, or C Zones 

 

Exception: 

 

The necessary driveway and walkways, including decorative walkways are exempt 

from the front yard landscape requirements. 

 

17. DENSITY BONUS SIGN-OFF (LAMC 12.22A25) 

 

Definition:  Density Bonus is a density increase over the otherwise maximum allowable 

residential density granted pursuant to California Government Code Section 65915. 

 

Density Bonus Sign off clearance is required for: 

 

8 A housing development with 25% density increase per 12.22A25(e)(1) & 

12.22A25(e)(2) and when there is a ñQò condition. 

8 A housing development with 35% density increase per 12.22A25(g)(1) 

 

Note: 

Housing Department clearance is also required in addition to the City Planning clearance 

for the density bonus. See Section IIF for details 
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II A. CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue )                       

 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue)  

 

 

18. HISTORIC PRESERVATION OVERLAY ZONE (HPOZ, HP), (LAMC 12.20.3) 
 

Definition:  

Project is the addition, alteration, construction, demolition, reconstruction, rehabilitation, 

relocation, removal or restoration of the exterior of any building, structure, landscaping, 

natural feature or site within a Preservation Zone. 

 

Historic Preservation Overlay Zone (HPOZ, HP) clearance is required for: 

8 Construction, Demolition, Alteration, Addition, Relocation, or Removal 

(LAMC12.20.3F.2(a)) 
 

Exception:  

Interior remodel  

 

19. ñDò DEVELOPMENT LIMITATIONS (LAMC 12.32G4) 
 

ñDò Conditions clearance is required for: 

 

8 New buildings or additions, pole signs, changes of use, floor area increases, height 

increases, or setback changes. 

 

Note:  
 

The D Development limitations are indicated by the symbol D following the Height 

District designated on the Zone Map; For example, C2-1-L-D, R4-2-D, RD1.5-1-VL-D, 

etc. 

 

20. ñQò QUALIFIED CLASSIFICATION (LAMC 12.32G.2) 

 

ñQò Conditions clearance is required for: 

 

8 New buildings or additions, changes of use, floor area increases, height increases, or 

setback changes.  
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IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

21. ñTò CLASSIFICATION (LAMC 12.32G.1) 

ñTò REMOVAL clearance is required for: 
 

8 Signs, new buildings or additions, use changes, floor area increases, height increases, 

or setback changes 

 

22. DEMOLITION (LAMC  47.07) 

 

Demolition clearance is only required for: 
 

8  Demolition of two or more dwelling units when permit applicants state that they have 

applied for a condominium tract approval and they do not wish to file the 10-year 

affidavit on not building condominium 

 

23. SPECIFIC PLAN APPROVAL  

 

Specific Plan Approval clearance is required: 

 
8 For projects located in a Specific Plan Area unless the project is exempt from DCP 

review as stipulated in Section IV F.  
 

Note: 

 

Plan check shall ensure that the ñquantifiableò conditions (e.g., uses height, yard, 

number of parking, etc.) pertaining to the provisions of the area-specific regulations and 

any Conditions of Approval are incorporated in the plans. 

 

Plan checks to ensure that the final set of architectural plans are stamp-approved by the 

Community Planner pursuant to the applicable area-specific regulation(s).  

 

If the clearance indicated ñExempt,ò look for reasons for the exemption in the 

ñCommentò section of the clearance item. If no reasons are stated or the reason does not 

follow the exemptions listed in the Specific Plan or the area-specific regulations, refer 

the applicant back to the DCP Community Planner. 

 

If there are any architectural or grading changes during plan check and/or verification, 

the applicant needs to be directed back to the Community Planner for an approval of 

changes.  

 

24. CALIFORNIA ENVIRONMENTAL QUALITY ACT (CEQA) CLERANCE  
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Definition:  
 

CEQA applies in situations where a governmental agency can use its judgment and 

discretion in deciding whether to approve a project. Under Section 106.4.5 of LA 

Building code, the issuance of permits for historic and cultural buildings is a 

discretionary process subject to CEQA. 
 

CEQA Clearance is required for: 
 

8  Proposed grading when work in excess of 20,000 cu.yd. of either cut or fill is done on 

slopes steeper than 1 vertical in 10 horizontal.   

  

CEQA clearance for Historic Monument shall be processed as stipulated in Appendix A. 
  

Exceptions:  
 

The Adaptive Reuse projects in the Greater Downtown Los Angeles do not require 

CEQA clearance. 

 

25. COASTAL (CZCA) DEVELOPMENT PERMIT (LAMC 12.20.2) 

 

Coastal Development Permit clearance is required for: 

 

8  Construction, Reconstruction, Demolition, or Alteration of the size of any structure 

(includes building), including any facility of any private, public, or municipal utility.  

 

Exceptions:  
 

Installation of rooftop, flush-mounted systems on existing buildings that do not increase 

the height of the existing building by more than 10% in both Single and Dual Jurisdiction 

Areas. (Structures on the beach are not included). See Appendix J. 

  

26. DEMO/ CONVERSION IN CZCA (Mello Bill)   
 

The Mello Bills prohibits the conversion or demolition of existing residential dwellings, in coastal 

zones (CZCA) which are occupied by persons and families of low or moderate income, unless 

provisions have been made for replacement housing. This bill does not apply to residential 

dwellings containing less than three dwelling units. 

 

Conversion means a change of one or more existing residential units to a condominium, 

cooperative, or similar form of ownership; a change of one or more existing residential units to a 

non-residential use; or a reduction in the existing number of residential units. The structure or  
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IIA.  CLEARANCE BY DEPARTMENT OF CITY PLANNING (continue)                       
 

IIA2  FOR NEW ENTITLEMENT ACTIONS (continue) 

 

structures which contain these residential units are located on either a single lot or two or more 

contiguous or tied lots; or conform to the definition of a unified development.  

 

Demolition means the demolition of one or more existing residential units. The structure or 

structures which contain these residential units are located on either a single lot or two or more 

contiguous or tied lots; or conform to the definition of a Unified Development.  

 

Demo/ Conversion in CZCA clearance is required for: 
 

8  All demolition or conversion of existing residential dwelling units 

 

Exceptions: 
 

1. Demolition of residential structures which have been declared a public nuisance per 

LAMC 91.8904.2.2.  Applicant shall provide a copy of public nuisance declaration 

from LADBS Commission or provide a title report indicating that a public nuisance 

declaration has been recorded against the property on which the building is located 

2. Demolition of owner-occupied SFD when the owner plans to replace it with another 

SFD in which the owner plans to reside.  Place a note ñOwner or permit applicant 

states that the existing SFD is currently owner-occupied and that an owner-

occupied replacement unit will be built on this siteò in the PCIS comment field for 

the demolition permit. 

Note:  
 

Choose both "Coastal Development Permit" and "Demo/Conversion in CZCA" from 

the "PLN" agency of the Conditions and Clearance section of PCIS when issuing a 

building permit to convert or demolish an existing residential building. 

 

27. NEW DWELLING UNITS IN CZCA  (Mello Bill)  

 

For the purpose of enforcing the Mello Bill, a new housing development means the 

development of one or more residential units for rent or for sale, through either construction 

of new structures, additions to existing structures, or the adaptive reuse of existing, non-

residential structures. The structure or structures which contain these residential units are 

located on either a single lot or two or more contiguous or tied lots; or conforms to the 

definition of a Unified Development. 
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New Dwelling Units in CZCA (Mello Bill)  
 

8 New housing developments with more than nine units 

 

28. CONDITIONAL USES DRIVE -THROUGH FAST FOOD  (LAMC 12.24W17) 
 

Conditional use clearance is required: 
 

8 In accordance with 12.13A2(a)(20) and 12.14A14 Conditional Use Approval is required 

in all C zones (except in the CR Zone, please see below) when the project is located on 

a lot which adjoins, or across the street (or alley) from, a residential zone or a residential 

use.  

8 This CUP requirement doesnôt apply to CR zones since drive-through restaurant is NOT 

allowed in the CR zone; a use variance would be required in this case.  

 

Example: Drive-Through Fast Food clearance is required for new drive-through fast 

food restaurant in C zones, when it adjoins or is across the street/ alley from an apartment 

that is located in an M1 zone. 

 

29. WATER MANAGEMENT (XERISCAPE) (LAMC 12.40 thru 12.43) 

 

Water Management clearance is required for: 
 

8 Parking lot landscape more than 20 cars (LAMC 12.21A6(g) 

8 Front yard landscape (LAMC 12.21C1(g)) 

8 Mini -Shopping Center/ Commercial Corner Development five feet landscape setback 

along the street frontage(s), parking area and five feet buffer between parking and 

residential zone or use ( LAMC 12.22A23(a)(6)) 

8 Open Space Landscape (12.21G2(a)(3) 

8 Use of Land 

 

30.  INTERIM CONTROL ORDINANCE (ICO)  
 

Plan check engineer shall review ICOôs and enforce all applicable conditions. 

 

31.  GREEN BUILDING ORDINANCE No. 179820 (LAMC 16.10) 
 

The Green Building clearance is required for the following projects effective November 1, 

2008: 
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Non-Residential Buildings 

 

8 A new building having an area of 50,000 square feet or greater. 

8 An addition having an area of 50,000 square feet or greater. 

8 Alteration to an existing building where all of the following conditions are met: 

¶ The area being altered is 50,000 square feet or greater; and 

¶ The cost of the alteration exceeds 50 percent of the replacement cost of the 

existing building. 

 

Residential and Mixed-Use Buildings (over six (6) stories) 
 

8 A new building having an area of 50,000 square feet or greater. 

8 An addition having an area of 50,000 square feet or greater. 

8 Alteration to an existing building where all of the following conditions are met: 

a. The building has at least 50 dwelling unitsô 

b. The area being altered is 50,000 square feet or greater; and 

c. The cost of the alteration exceeds 50 percent of the replacement cost of the existing 

 building. 

 

The Green Building clearance is required for the following projects effective May 1, 2009: 

 

Residential and Mixed-Use Buildings (six (6) stories or less) 

 

8 A new building where all of the following conditions are met: 

a. The building has at least 50 dwelling units; 

b. The building has an area of 50,000 square feet or greater; and 

c. At least 80 percent of the buildingôs floor area is dedicated to residential uses. 

 

8 An addition to an existing building where all of the following conditions are met: 

a. The existing building and addition will have at least 50 dwelling units; 

b. The addition has an area of 50,000 square feet or greater; and 

c. The cost of the alteration exceeds 50 percent of the replacement cost of the existing 

building. 

 

8 Alteration in an existing building where all of the following conditions are met: 

a. The building has at least 50 dwelling units; 

b. The building has an area of 50,000 square feet or greater; and 

c. At least 80 percent of the buildingôs floor area is dedicated to residential uses. 
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32.  ALL OTHER DISCRETIONARY  ACTIONS BY DCP 

 

A PCIS clearance shall be generated by LADBS staff for any new discretionary action 

granted by DCP pertaining to height, yard, density, floor area ratio (FAR), parking reduction, 

etc. as a result of plan check review. A copy of the DCP discretionary actions shall be made 

part of the plans. 
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II B. CLEARANCE BY DEPARTMENT OF PUBLIC WORKS                                                    

 

IIB1  FOR BUREAU OF ENGINEERING (BOE)   

 

1. ADDRESS APPROVAL 

 

Address Approval clearance is required for: 
 

8 Change of Use 

8 Use of Land 

8 New construction 

8 Residential addition resulting in additional dwelling unit(s) 

8 Commercial addition when a new address is requested by the applicant 

8 Interior remodeling when the remodeling creates additional dwelling unit(s) 

8 New off-site sign 

8 Alteration to an existing off-site sign 

 

2.  Public Works (BOE) Construction Permit  

 (for construction of driveways, curb, gutter, sidewalk, etc.) 

 

 Clearance is required for: 
 

8 Use of Land 

8 New construction 

8 Relocation 

8 Addition 

 

 

3.  DRAINAGE IN STORM DRAIN  

 

Drainage in Storm Drain clearance is required for: 
 

8 Use of Land 

8 New construction 

8 Relocation 

8 Addition 

 

Note: 

 

Clearance is required only when there is an area drain connection made to a public catch 

basin or a storm drain pipe. 
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IIB1  FOR BUREAU OF ENGINEERING (BOE)  (continue)  

 

4.  ENCROACHMENT IN PUBLIC WAY  (Revocable Permit) 
 

Encroachment in Public Way clearance is required for: 
 

8 New construction 

8 Relocation 

8 Addition 

8 Exterior Alteration 

8 Underground Tank Removal and Remediation 

 

Notes: 

Clearance is required only when there is an encroachment. 

 

5.  FLOOD CLEARANCE  
 

Flood Clearance is required for: 
 

8 New construction 

8 Relocation 

8 Addition with ñSubstantial Improvementò 

8 Alteration with ñSubstantial Improvementò 
 

Exception: 
 

Projects in ñBò, ñCò and ñXò flood zones are exempt from flood regulation. 

 

Notes: 
 

See Item 12 of the Applicability Matrix 
 

1) ñSubstantial Improvementô is defined as ñAny repair, rehabilitation, addition, or other 

improvement of a structure, the cost of which equals or exceeds 50 percent of the current 

valuation or market value of the structure before the ñstart of constructionò of the 

improvement.ò 
 

2) See Appendix B for additional information. 
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6.  HIGHWAY DEDICATION  
 

Highway dedication applies only for lots abutting a major or secondary highway or a collector 

street in the RD1.5, RD2, RD3, R3, R4, R5, CR, C1, C1.5, C2, C4, C5, CM, MR1, MR2, M1, M2, 

M3 and PF zones. 

 

Highway Dedication Clearance is required for: 
 

8 Use of Land 

8 New Buildings or Structures 

8 Relocation 

8 Addition 

 

Exceptions: 

 

8 One SFD on vacant lot 

8 Additions and accessory buildings incidental to a legally existing residential buildings 

provided no additional dwelling units or guest rooms are created 

8 Non-residential building with addition of less than 500 square feet 

8 Projects in the following zones: OS, A1, A2, RA, RE, R1, RU, RZ, RW1, R2, RD4, 

RD5, and RD6. 

 

Notes: 

Some DCP entitlement actions may involve specific conditions regarding highway 

dedication and improvement. In such cases, follow the conditions of the approval. 

 

7.  HILLSIDE ORDINANCE  (LAMC 12.21A17) and Baseline Hillside Ordinance (LAMC 

12.21.C.10) 

 

The Hillside ordinance only applies to major remodel, or construction of or addition to any one-

family dwelling or accessory buildings on a lot in A1, A2 or RD Zones, and the Baseline Hillside 

Ordinance (BHO) applies to major remodel, or construction of or addition to any one-family 

dwelling or accessory buildings on a lot in R1, RS, RE, or RA Zones. In addition, projects are 

subject to this ordinance only when BOE indicates in the completed Hillside Referral form that 

the project fronts on a Substandard Hillside Limited Street, or the roadway beginning at the 

driveway apron at the project site to the edge of the hillside boundary does not have a minimum 

20' width, therefore, prohibiting the passage of emergency vehicles.   
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Hillside Ordinance clearance is required for: 

 

8 New construction of One-Family Dwelling 

8 Residential addition 

 

Exception: 

 

See  LAMC 12.21A17 (i) for exceptions. 

 LAMC 12.21.C.10 (I) for exceptions.  

 

8.  MARQUEE APPROVAL (LABC 3203.1) 

 

Definition: Marquee is a permanent roofed structure attached to and supported by the 

building and projecting over public property (LABC 202) 

 

Marquee Approval clearance is required for: 

 

8 New Marquee when it encroaches into public Right-of-Way (R/W) 

8 Alteration/addition to an existing marquee when the alteration/addition encroaches 

into public Right-of-Way (R/W). 

 

9. ROOF DRAINAGE TO STREET  

 

Roof Drainage clearance is required for: 

 

8 New construction 

8 Relocation 

8 Addition 

 

Notes: 

Clearance is required only if the proposed work includes a new area drain or alteration 

to the existing drainage of the site.  

 

10.  SEWER AVAILABILITY (LAMC, Section 64.16.1) 

 

Sewer Availability clearance is required for: 

 

8 Change of Use or Occupancy when there is an increase in sewer discharge (i.e. change 

of use from retail to beauty salon)  
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8 Use of Land except when there is no building on the site 

8 New construction 

8 Relocation 

8 Addition to existing commercial buildings 

8 Addition or alteration to residential buildings that will create additional unit(s) 

8 Addition or alteration to residential buildings which will increase the total number of 

bedrooms per unit beyond 3. 

8 Commercial and Residential Pool and SPA (New or alteration) 

 

Note: 

 

Reasonable discretion should be employed in determining whether a clearance is required 

for use changes. No clearance is required when the new use is similar to the existing use 

and there is no increase in sewer discharge. Inform the applicant that a sewer facilities 

charge credit from public works may be available for use changes resulting in a decreased 

sewer discharge. This credit stays with the land for possible future development and is 

not transferable or refundable. 

 

11.  WATERCOURSE 

 

Watercourse clearance is required for: 

 

8 Use of Land 

8 New construction 

8 Relocation 

8 Addition 

8 Pool and/or Spa (New and Alterations) 

8 Site Grading 

8 Fences and Block Walls 

8 Underground Tank Removal and Remediation 

 

Note: 

 

Clearance is required only when the property is within a water course area. 

 

12.  WORK ADJACENT TO PUBLIC WAY  (Excavation Permit) 

 

Work Adjacent to Public Way Clearance is required for 
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8 New construction 

8 Relocation 

8 Addition 

8 Underground Tank Removal and Remediation 

8 Excavation/grading adjacent to public r/w. 

 

Note:  

 

Clearance is only required if the proposed construction/ grading work imposes additional 

load on the public Right-of-Way (R/W) or reduces its support. 

 

13.  STREET VACATION  

 

Street Vacation clearance is required: 

 

8 Only if a portion of public way is proposed to be vacated and added to the private 

property. 

 

14.  STREET WIDTH DETERMINATION  

 

Street Width Determination clearance is required: 

 

8 For new 2nd dwelling unit in single-family zones proposed in accordance with the June 

23, 2003 memo (pursuant to AB 1866). See Appendix VI.F for additional information.  

 

15.  EASEMENTS 

 

EASEMENT clearance is required: 

 

8 for projects located within any indeterminable easements. BOE will be the lead 

agency in determining the type of easement and directing all constituents to the 

appropriate clearing agencies or departments. 
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IIB 2 FOR BUREAU OF SANITATION (BOS )   

 

1. LOW IMPACT DEVELOPMENT (LID)  

   (Projects submitted after 5-12-12) 
 

Stormwater LID ordinance clearance is required for: 

8 Projects which increase or replace impervious area of 500sf or more due to any land 

disturbance (foundation, grading, etc.) 

8 New construction 

8 Addition (> 500sf of impervious area) 

8 Re-grading of parking lots >500sf 

8 Impervious pads >500sf (i.e. Equipment pads) 

 

Note: 

Examples of impervious areas are: 

1. Roofs 

2. Concrete slabs 

3. Concrete Driveway or walk ways 

4. Asphalt areas 

5. Solid Decks (Deck which will not allow water to fall through to soil) (Wood or 

Concrete) 

6. Decomposed Granite 

 

Exemptions: 

 

1. Pool (Excluding hardscape) 

2. Spa (Excluding hardscape) 

3. Landscaping 

4. Decks which allow water to fall through to soil 

  



 

Page 32 of 149 

Rev. 8.9.17 

II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIC.  CLEARANCE BY FIRE DEPARTMENT                                                                                 

     

1. HYDRANT AND ACCESS APPROVAL (LAFC 57.105.4.1.5, 57.501.1.1) 

 

Hydrant and Access Approval clearance is required for the following: 

 

8 When the following projects have a valuation of $50,000.00 or more: 

a. All new buildings to determine the required hydrant spacing. 

b. Any portion of the new buildings or additions over 150 ft. from the edge of the 

public way (including side walk) to determine the required fire lane placement. 

c. All new buildings on Fire Department Access. 

d. All new buildings, additions or relocation projects in VHFHSZ. 

8 Distance to a fire station pursuant to Hillside Ordinance. 

 

2. UNDERGROUND FUEL TANK (LAFC 57.105.1.1, 57.105.7.1.30) 

 

Underground Fuel Tank clearance is required for the followings: 

 

8 Grading permit for a new tank excavation and backfill 

8 Grading permit to remove an existing fuel tank and backfill 

 

3. HIGH PILED COMBUSTIBLE STORAGE  (LAFC 57.3200) 

 

High Pile Combustible Storage clearance is required for: 

 

8 New high piled combustible storage with the top of the storage greater than 12 ft. in 

height 

8 High hazard commodities, such as rubber tires, Group A plastics, flammable liquids, 

idle pallets, and similar commodities where the top of the storage is greater than 6 ft. 

in height 

8 Automated Parking 

 

Note: 

8 18" clear space shall be provided below sprinkler heads directly above any storage to 

prevent obstruction of the water coverage from the sprinkler heads 

 

4. ASBESTOS REMOVAL (LAFC 57.320.4) 

 

Asbestos Removal clearance is required for: 

 

8 Asbestos removal and fire-proofing of any structural steel members 
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5. MOTION PICTURE STUDIOS (LAFC 57.4801) 

 

Motion Picture Studios clearance is required for: 

 

8 New motion picture studios 

8 Tenant Improvement (TI) on existing motion picture studios 

8 Change of Use for a new motion picture studios whether it is for temporary or not. 

 

6. FIRE DEPARTMENT PLAN CHECK DIVISION:  STATE FIRE MARS HAL 

FIRE/LIFE SAFETY REVIEW:  

 

LAFD Plan Check review and approval is required for all projects including new 

construction, addition, remodeling, and change of use.  

 

Projects are defined as the following (but not limited to):  

 

8 Low-rise Apartment/Condominium > 2 stories or > 15 dwelling units (this includes 

congregate residences with more than 19 occupants) 

8 Hotels > 2 stories or > 19 units (this includes congregate residences with more than 19 

occupants) 

8 High rise Buildings > 75 ft. (occupied floor or roof elevations above the lowest level of 

Fire Department vehicle access) 

8 Covered and Open Mall Buildings 

8 Airport Terminal and Buildings on Airport property as listed above 

8 Rooftop gardens and landscaped roofs 

8 Methane Mitigation (only if the system requires an active methane removal system) 

 

*   See attached LAFD Matrix 

*  All requests of modification on fire safety issues for the above projects shall be 

 reviewed and approved by the Plan Check Division of Fire Department. 

 

7. CONSTRUCTION ON OR NEAR AN O IL WELL ( LAFC 57.5706.3, 57.105.7.1.3): 

 

Construction On Or Near An Oil Well Clearance is required for: 

 

8 New Construction 

8 Relocation 

8 Use of Land 
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*  Plan Checkers shall direct applicants to State of California, Division of Oil, Gas 

and Geothermal Resources to obtain a determination letter prior to sending 

applicants to the Fire Department. 

 

8. CAR LIFTS:  

 

Car lift clearance is required for: 

 

8 Automated Parking Garages 

8 Car lift (any number of levels) 

 

9. SUPERGRAPHICS SIGNS: 

 

Supergraphics Sign clearance is required for all: 

 

8 Onsite Signs 

8 Offsite Signs 

 

10. VERIFICATION BY LADBS ELECTRICAL PLAN CHECK AND PERMIT 

ISSUANCE DIVISION FOR PROOF OF LAFD PLAN CHECK APPROVAL OF:  

 

8 Solar Photovoltaic Power Systems 

8 Fire Alarm Systems 
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1. DRIVEWAY APPROVAL  

 

Driveway Approval clearance is required for: 

 

8 Change of Use in specified LADOT specific plan areas. 

8 New construction except SFD, when project is adjacent to Boulevard & Avenue 

roadways. 

8 Relocation when project is adjacent to Boulevard & Avenue class roadways. 

8 Addition except SFD in specified LADOT specific plan areas. 

 

Note: 

 

8 Clearance is required for new driveway when project is adjacent to Boulevard & 

Avenue roadways. 

8 Clearance is required for new driveway(s) for fast food restaurants, gas stations, car 

wash and oil change facility uses and drive through projects. 

8 Clearance is required for an existing driveway associated with a Change of Use 

resulting in a fast food restaurant, a gas station, a car wash or an oil change facility and 

drive through projects. 

 

2. TRANSPORTATION DEMAND ORDINANCE ( Ordinance No. 168,700 ) 

 

Transportation Demand Ordinance clearance is required for: 

 

8 Change of Use 

8 New construction 

8 Relocation 

8 Addition 

 

Notes: 

 

8 Clearance is only applicable to general office building(s) 

8 Clearance is required for general office building(s) with more than 25,000 sq. ft. of new 

or additional floor area. 

 

3. INTERNAL CIRCULATION (Sec. 12.21 A 5 (j))  

 

Internal Circulation clearance is required when vehicles need to use a public street in order 

to access one parking area from another area on the same property. 

 

Note: Internal Circulation is not applicable when project has only one driveway.  
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

II D. CLEARANCE BY DEPARTMENT OF TRANSPORTATION  

 

4.  SPECIFIC PLANS 

 

D.O.T. clearance may be required as stipulated in the DCPôs Specific Plan Matrices in 

Section IV-F. 

 

Exceptions: 

 

8 All tenant improvements (TI) that do not result in a change of use or in an increase in 

square footage. 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

II E.  CLEARANCE BY CULTURAL AFFAIRS  

1. CITY HISTORIC MOMUMENT APPROVAL  

This only applies to buildings/ structures built in the City of Los Angeles by various City 

Departments or work proposed by private entities on the City land or public right of way. 

 

City Owned Building/ Parcel clearance is required for: 

 

8 Use of Land 

8 New construction 

8 Addition 

8 Relocation 

8 Exterior and interior alteration 

8 Signs (new & alteration) 

8 Fence & block walls 

8 Seismic Reinforcement and Retrofitting 

 

2. MURAL SIGN ( LABC 6203) 

 

Definition: Mural sign is a sign which is applied to and made integral with a wall, the written 

message of which does not exceed 3 percent of the total area of the sign, as defined in the Section 

6203 of the City of Los Angeles Building Code. Clearance by CAD staff is required before a mural 

sign permit can be issued. The Cultural Affairs Commission (CAC) involves in the design review 

and approval of mural signs. 

 

Mural Sign clearance is required for: 

 

8 Mural Signs (new and alteration, including copy changes) 

 

3. MARQUEE APPROVAL (LABC 3205) 

 

Definition: Marquee is a permanent roofed structure attached to and supported by the building 

and projecting over public property (LABC 214) 

 

Marquee Approval clearance is required for: 

 

8 New marquee over public way 

8 New canopy(s) over public way 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

II E. CLEARANCE BY CULTURAL AFFAIRS (continue)  

 

Exception: 

Clearance is not required when a signage is being altered on an existing marquee. 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

II E.     CLEARANCE BY CULTURAL AFFAIRS (continue)  
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIF.  CLEARANCE OR APPROVALS BY OTHER DEPARTMENTS AND 

GOVERNMENTAL AGENCIES  

 

Depending on the type of projects and their locations, additional clearances from other departments 

and governmental agencies may be required as shown below. Unless specified otherwise, 

clearance is in the form of a signoff in PCIS. 

 

1. HOUSING DEPARTMENT CLEARANCES  

 

REDUCED PARKING FOR AFFORDABLE HOUSING (LAMC 12.22A25(d)2). 

 

Reduced Parking for Affordable Housing clearance is required for: 

 

8 Projects that utilize a lower parking ratio as described in 12.22A25(d)2. 

 

DENSITY BONUS SIGN-OFF (LAMC 12.22A25(e)) 

 

Definition:  

 

Density Bonus is an increase in density over the otherwise maximum allowable 

residential density granted pursuant to California Government Code Section 65915. 

 

Density Bonus Sign off clearance is required for: 

 

1.  A housing development with 25% density increase per 12.22A25(e)(1) 

2.  A housing development with 25% density increase per 12.22A25 (e)(2) 

3.  A housing development with 35% density increase per 12.22A25(e)(3) 

 

Note: 

 

City Planning Department approval is also required in addition to the Housing Department 

clearance for the density bonus. See Section IIA Clearance by Department of City Planning 

for the required clearances. 

 

DEMOLITION OF RENTAL UNITS  

 

Demolition of Rental Units clearance is required for: 

 

8 Demolition of any rental unit(s) 

 

Note: 

 

This clearance is required because the Rent Stabilization Ordinance (RSO) mandates 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIF.  CLEARANCE OR APPROVALS BY OTHER DEPARTMENTS AND 

GOVERNMENTAL AGENCIES (continue) 

 

 

property owners to file a Declaration of Intent to Evict for demolition. It applies to permit 

applications to demolish apartments, condominiums, two-family dwellings, two or more 

single-family dwellings on the same lot, mobile home pads, and any project resulting in a 

reduction of rooms in a hotel, motel, rooming house or boarding house occupied by the 

same tenant for sixty or more consecutive days. 

 

TENANT HABITBILITY  

 

Tenant habitability clearance is required for apartment renovation project when PCIS 

shows the building contains rent controlled rental units and the customer checks ñYesò to 

any of questions 3 through 7 on the Primary Renovation Work Identification Checklist. 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIF.  CLEARANCE OR APPROVALS BY OTHER DEPARTMENTS AND 

GOVERNMENTAL AGENCIES (continue) 

 

 

2. HEALTH DEPARTMENT (DHS) CLEARANCES  

 

County of Los Angeles Department of Public Health (DPH) clearance applies to all food facilities 

such as restaurants, retail markets and bakeries, bars, or any establishment selling any food 

products including prepackaged foods, etc. DPH approval is also required for public pools and x-

ray rooms. 

 

DPH clearance is required for: 

 

8 New food establishment 

8 Interior alteration to an existing food establishment 

8 Public swimming pool 

8 Portable chemical toilet prior to installation 

8 Water well construction/ monitoring/ destruction  

 

Note: 

 

Clearance is in the form of placing DPH approval stamp on plans. 

 

For all x-ray equipment noted or shown on plans, the plan check engineer shall provide 

the applicant a ñRadiation Shielding Plan Applicationò (see Appendix VI. G). DPH 

approval is not required prior to the issuance of the x-ray equipment permit. 

 

3.  CALIFORNIA DIVISION OF OCCUPATIONAL SAFETY AND HEALTH 

(CALOSHA)  

 

CALOSHA clearance is required for: 

 

8 Projects that are three stories or 35 ft. high 

8 Projects with excavations over 5 ft. in depth. 

 

Exception: 

 

Excavation for swimming pools 

 

Note: 

 

Clearance is in the form of a permit issued by CALOSHA. 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIF.  CLEARANCE OR APPROVALS BY OTHER DEPARTMENTS AND 

GOVERNMENTAL AGENCIES (continue) 

 

 

4.  SOUTH COAST AIR QUA LITY MANAGEMENT DISTRICT (AQMD)  

 

South Coast Air Quality Management District (AQMD) clearance is required when the permit 

applicant indicate in a checklist (see Appendix E) that the project has the following equipment or 

operations. AQMD approval is not required prior to the issuance of the building permit, 

however, it is required prior to the issuance of the Certificate of Occupancy. The building plans 

shall have a note that states this condition. 

 

Equipment:  Charbroiler, dry-cleaning machine, spray booth, printing press, 

internal combustion engine >50 HP, boiler/combustion 

equipment (> 2MM BTU/hr. maximum output), abrasive 

blasting cabinets/rooms, baghouse/cartridge-type dust 

filter/scrubber, or motor fuel storage & dispensing equipment. 

 

Operations:  Application of paints and adhesives; etching, plating, casting or 

melting of metals; plastic molding, extruding or curing; mixing 

and blending of liquids and/or powders; storage of acids, 

solvents, organic liquids or fuels; or production of fumes, 

dusts, smoke, or strong odors. 

 

Note: 

 

Approval is in the form of a letter from AQMD. 

 

5.  DIVISION OF OIL AND GAS (DOG), DEPARTMENT OF CONSERVATION  

 

This clearance applies to projects located on properties flagged with ZI 1195 in ZIMAS or PCIS. 

DOG clearance is required for: 

 

8 New construction. 

8 Relocation. 

8 Additions. 

8 Use of Land. 

 

Note: 

 

Clearance is in the form of an approval letter from the Division of Oil and Gas. 
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II. CITYWIDE GENERAL  DEPARTMENTAL CLEARAN CES   

 

IIF.  CLEARANCE OR APPROVALS BY OTHER DEPARTMENTS AND 

GOVERNMENTAL AGENCIES (continue) 

 

6.  DEPARTMENT OF WATER AND POWER (DWP)  

This clearance applies to construction inside or within 10 feet of power lines or easements flagged 

in ZIMAS. 

 

DWP clearance is required for: 
 

8 New construction. 

8 Relocation. 

8 Additions. 

8 New pool, spa, equipment or relocation. 

8 Signs. 

8 Change of Use. 

8 Typical block walls or retaining walls. 
 

Note: 
 

8 Clearance is in the form of an encroachment response letter from DWP if no permit 

number 

8 Permits for non-concrete fences within the Public Utility Easement may be issued 

without obtaining a clearance. However, during inspection, if a fence is determined to 

unreasonably interfere with an easement or equipment, the applicant must then obtain 

approval from DWP. 

 

7.  METROPOLITAN TRANSPORTATION AUTHORITY (MTA) (Rev. 05/05/10) 

 

This clearance applies to all construction activities within the Metro Rail construction area flagged 

as ZI 1117 in ZIMAS or PCIS. 

 

MTA clearance is required for: 

 

8 New constructions 

8 Relocation 

8 Additions 

8 Pools and Spas (Only if excavation is deeper than 5') 

8 Signs (Only if footing excavation is deeper than 5' - Wall signs excluded) 

8 Site grading (Only if excavation is deeper than 5') 

8 Underground tank removal and Remediation 

8 Seismic reinforcement and retrofitting 
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IIF.  CLEARANCE OR APPROVALS BY OTHER DEPARTMENTS AND 

GOVERNMENTAL AGENCIES (continue) 

 

8 Delivery of concrete or materials, erection of scaffolding, installation of refuse tubes or 

similar items, demolition (Only if excavation is deeper than 5'), boring, and tunneling 

 

Note: 

 

Clearance is in the form of an approval letter from MTA, or an MTA approval stamp on 

plans. 

 

 

8. HARBOR DEPARTMENT  

 

This PCIS clearance is required for projects located on Harbor Department properties. 

 

Permit & Record Section of the 

Engineering Division of the Port of L.A. 

 

(310) 732-3405 

(310) 732-3686 

(310) 732-3332 
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IIIA.   CLEARANCE BY COMMUNITY PLANNING BUREAU OF DEPARTMENT OF 

CITY PLANNING  

 

 

Depending on the exemption language in the code for each individual specific plan, POD, and 

CDO area, certain projects may need to be reviewed and cleared by the staff in DCPôs Community 

Planning Bureau or Playa Vista Group. The thresholds to obtain clearance from each of these 

numerous specific plan, POD, and CDO areas are different. These thresholds are not listed here 

for each of these areas, and instead, they are outlined in ZIMAS and in the matrices in section 

IVA.  

 

Please note that some specific plans may require the permit applicant to obtain a project permit 

and/or an approval from a Design Review Board established for a specific plan. 

 

When City Planning clears a Specific Plan, HPOZ, POD & CDO that has a DIR letter, the plan 

check engineer shall also review the conditions of the DIR letter in addition to the quantifiable 

conditions of the specific plan. Secondly, a separate signoff is not required for this type of DIR 

letter. 
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I I I. AREA-SPECIFIC DEPARTMENTA L CLEARANCES  

 

IIIB.   CLEARANCE BY THE COM MUNITY REDEVELOPMENT AGENCY  

 

Historical Monument Clearance is required for: 

 

8 All Historical buildings labeled as ñYESò under the Historical Reservation Review in 

ZIMAS. (Including City, State and federal designated historical monuments) which are 

located within community redevelopment project area. 

 

Note: 

 

CRA is the Lead Agency under the California Environmental Quality Act (CEQA) per 

November 2001 documents titled ñBuilding Permit California Quality Act procedure for 

Historical Monuments which are located within Redevelopment Project Areas. 

 

1. PROJECT LOCATED IN CRA AREA (NON-HISTORICAL BUILDINGS) 

 

Project Located in CRA Area clearance is required for: 

 

8 Change of Use 

8 Use of Land 

8 New construction 

8 Addition 

8 Relocation 

8 Exterior alteration 

8 Interior alteration 

8 Demolition 

8 Signs (new & alteration) 

8 Site grading 

8 Fence & block walls 

 

Exceptions: 

 

8 Interior alteration to residential buildings 

8 Ordinary maintenance and repairs which replace existing conditions such as 

replacement of water heaters, exterior painting, electrical and mechanical system 

changes and roofing 

8 Interior modifications for fire, life safety and handicapped requirements 

8 Interior Tenant Improvement (TI) above the ground floor for commercial/ 

industrial/institution buildings except for those tenant improvement projects located in 

the following CRA areas: 

8 Swimming pools and patio covers 

8 Solar Panel Installations 
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IVA.   PLANNING DOCUMENTS  

 

The attached matrix summarizes the DCP clearance requirements for existing DCP documents 

based on the type of projects. LADBS staff shall use the attached matrix as a guide in determining 

whether they need to review the DCP documents and to generate a PCIS clearance for DCP 

documents. CPB in the matrix stands for Community Planning Bureau of DCP. 

 

Cells in the first column denote the type of work while those in the first row show the kind of DCP 

document. Under each document box, there are two columns underneath it. When ñDBSò appears 

in the cell under the left column, plan check engineers shall review the DCP documents for, among 

other things, quantifiable requirements such as building height, number of stories, floor area, yard, 

etc. When there is ñCPCTRò or ñCPBò in the cell under the right column, it means plan check 

engineers shall create a PCIS signoff for public counter or Community Planning Bureau of DCP 

staff. ñ ---- ò in the left column means plan check engineers need not review the DCP document, 

and ñ----ò in the right column denotes no PCIS clearance needs to be created. However, in some 

cases, even when both DBS and CPCTR appear in the left and right columns, plan check engineers 

need not review the document if CPCTR clears the project as ñExempt,ò ñNot Applicable,ò or 

ñNot Required.ò 

 

In providing clearance on PCIS, CPCTR staff shall, in the comment field, state if plans are 

stamped, stipulate the conditions if ñApproved with Conditionsò is used, and provide a brief 

explanation as to why the project is ñExempt,ò ñNot Applicable,ò or ñNot Required.ò Plan check 

engineers shall always review the comment field in PCISôs DCP clearance for information 

applicable to their projects. 

 

Please note that this matrix is a guide only. In the event new DCP documents are created as a result 

of plan check corrections generated by LADBS, such documents shall be reviewed by plan check 

engineers and cleared by DCP staff in PCIS. 
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General notes or footnotes: 
1. There are two columns under each document box.   When ñDBSò appears in the left column, plan check engineers shall review the DCP documents for, among other things, quantifiable requirements such as building height, number 

of stories, floor area, yard, etc.  When there is ñDSCTRò or "OHR" in the right column, it means plan check engineers shall create a PCIS signoff for the public counter (DSCTR) or the Office of Historic Resources Division (OHR) of 
DCP staff.   "----"   in the left column means plan check engineers need not review the DCP document, and ñ----ò in the right column denotes no PCIS clearance needs to be created. 

2.  When both DBS and DSCTR / OHR appears under the same document type, plan check engineers need not review the document if DCP determines it is "Non Applicable," "Exempt," or "Not Required." 
3.  In providing PCIS clearance, DCP staff shall state in the Comment field if plans are stamped, stipulate the conditions if "Approved with Conditions" is used, and provide a brief explanation on the action taken 

when the project is cleared as "Exempt," "Not Applicable," or "Not Required." 
4.   All ZA cases including CUB, CU, and CUX.  Only CPC cases starting with year 2000 or later that have suffixes DA, CU, SPR, ZV, ZAA, or SPE are applicable, e.g. CPC2002-1230CU, SPR. 
5.   For projects located within Harbor Department's property, no clearance from City Planning is required, however, a Coastal Development Permit or exemption in the form of a letter shall be obtained from the Planning and Research 

Division of the Port of Los Angeles.  See Appendix H for an example of this letter. 
6.   Rooftop solar power system installations that do not increase the height of the existing building by more than 10% are exempt from the Coastal Development Permit clearance. 
7.   Change of use does not trigger "D-Condition" clearance 
 
 

---- ----- DBS DSCTR DBS ----- ----- ----- DBS
 7 DSCTR ----- ----- ----- CPCTR ----- OHR

----- ----- DBS DSCTR DBS ----- ----- DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- OHR

New Construction Single Dwelling Unit ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- CPB

Two or more Dwelling Units ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- CPB

Comm./Indust./Institut. ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- CPB

Relocation Single Dwelling Unit ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- OHR

Two or more Dwelling Units ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- OHR

Comm./Indust./Institut. ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- OHR

Addition Single Dwelling Unit ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- OHR

Two or more Dwelling Units ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- OHR

Comm./Indust./Institut. ----- ----- DBS DSCTR DBS ----- ----- ----- DBS DSCTR ----- DSCTR ----- CPCTR ----- OHR

Exterior Alteration Single Dwelling Unit ----- ----- ----- ----- DBS ----- ----- ----- ----- DSCTR ----- ----- ----- CPCTR ----- CPB

Two or more Dwelling Units ----- ----- ----- ----- DBS ----- ----- ----- ----- DSCTR ----- ----- ----- CPCTR ----- CPB

Comm./Indust./Institut. ----- ----- ----- ----- DBS ----- ----- ----- ----- DSCTR ----- ----- ----- CPCTR ----- CPB

Interior Alterations Single Dwelling Unit ----- ----- ----- ----- DBS ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- -----

Two or more Dwelling Units ----- ----- ----- ----- DBS ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- -----

Comm./Indust./Institut. ----- ----- ----- ----- DBS ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- -----

Demolition Single Dwelling Unit ----- ----- ----- DSCTR DBS ----- ----- ----- ----- ----- ----- ----- ----- CPCTR ----- OHR

Two or more Dwelling Units ----- ----- ----- DSCTR DBS ----- ----- ----- ----- ----- ----- ----- ----- CPCTR ----- OHR

Comm./Indust./Institut. ----- ----- ----- DSCTR DBS ----- ----- ----- ----- ----- ----- ----- ----- CPCTR ----- OHR

Pool and/or Spa Single Dwelling Unit ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- CPB

New or Alterations Two or more Dwelling Units ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- CPB

Comm./Indust./Institut. ----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- CPB

Signs On-Site ----- ----- ----- DSCTR DBS ----- ----- ----- DBS DSCTR ----- ----- ----- CPCTR ----- OHR

New and Alterations Off-Site ----- ----- ----- DSCTR DBS ----- ----- ----- DBS DSCTR ----- ----- ----- CPCTR ----- OHR

Site grading Hill Side ----- ----- ----- DSCTR DBS ----- ----- DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- -----

Non-Hill Side ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- -----

----- ----- DBS DSCTR DBS ----- DBS DSCTR DBS DSCTR ----- DSCTR ----- CPCTR ----- CPB

Underground Tank Removal and Remediation ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- ----- -----

Seismic Reinforcement and Retrofitting ----- ----- ----- ----- DBS ----- ----- ----- ----- DSCTR ----- ----- ----- CPCTR ----- CPB

Use of land
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General notes or footnotes: 
1. There are two columns under each document box. When ñDBSò appears in the left column, plan check engineers shall review the project's compliance with quantifiable items in the Advisory Agency Determination Letter 

and any development covenants. When DOL appears in the second column, a clearance shall be created for DCP's Division of Land Section (City Hall, Room 763-A). ---- means no action is required. 

2. DOL's clearance is required if the project is also located in an A or RA zone or within a "K" District. 
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IV . APPLICABILITY MATRIC ES 

 

IVB.   DEPARTMENT OF PUBLIC WORKS CLEARANCE  

 

 

The attached matrix summarizes the different kinds of BOE and BOS clearance requirements 

based on the type of projects. LADBS staff shall use the attached matrix as a guide in determining 

what kinds of BOE and BOS clearances they need to generate in PCIS for the project they are 

reviewing. 

 

To use the matrix, plan check engineers shall identify the project(s) in the first column, read across 

the row, and stop at the cell corresponding to the type of clearance listed in the top row. If the cell 

shows ñBOE,ò plan check engineers shall create a PCIS clearance for BOE. If the cell shows 

ñBOS,ò plan check engineers shall create a PCIS clearance for BOS. If the cell shows ñ----,ò no 

PCIS departmental clearance will be needed. 
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Single Dwelling Unit --- --- --- BOE --- --- --- --- --- --- --- BOS ---

2 or More Dwelling Units --- --- --- BOE --- --- --- --- --- --- --- BOS ---

Comm./Indust./Institut. --- --- --- BOE --- --- --- --- --- --- --- BOS BOS

Single Dwelling Unit --- --- --- BOE --- --- --- BOE(10) --- --- --- --- ---

2 or More Dwelling Units --- --- --- BOE --- --- --- BOE(10) --- --- --- --- ---

Comm./Indust./Institut. --- --- --- BOE --- --- --- BOE(15) --- --- --- --- BOS

Single Dwelling Unit --- --- --- --- --- --- --- --- --- --- --- BOS ---

2 or More Dwelling Units --- --- --- --- --- --- --- --- --- --- --- BOS ---

Comm./Indust./Institut. --- --- --- --- --- --- --- --- --- --- --- BOS ---

Single Dwelling Unit --- --- --- --- --- --- --- --- BOE --- BOE BOS ---

2 or More Dwelling Units --- --- --- --- --- --- --- --- BOE --- BOE BOS ---

Comm./Indust./Institut. --- --- --- --- --- --- --- BOE(9) BOE --- BOE BOS ---

On-Site --- --- --- --- --- --- --- --- --- --- BOE --- ---

Off-Site BOE --- --- --- --- --- --- --- --- --- BOE --- ---

Hill Side BOE --- BOE --- --- --- --- --- BOE BOE BOE BOS ---

Non-Hill Side BOE --- BOE --- --- --- --- --- BOE BOE BOE BOS ---

--- --- --- --- --- --- BOE BOE BOE BOS ---

Underground Tank Removal & Remediation --- --- --- --- --- --- --- BOE BOE BOE BOS ---

Seismic Reinforcement and Retrofitting --- --- --- --- --- --- --- --- --- --- --- --- ---

Change of use

Use of land

Fences and Block Walls

Project Description

Relocation

Addition 

Demolition

Signs: New & 

Alterations

Site grading

Pool and/or 

Spa:  new & 

alterations

New 

Construction

Exterior     

Alteration

Interior 

Alterations
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APPLICABILITY MATRIX FOR THE DEPARTMENT OF PUBLIC WORKS 

 

BUREAU OF ENGINEERING (BOE) AND BUREAU OF SANITATION (BOS) CLEARANCES  

 

1  Exempt from sewer clearance if there is no building on the site. 

2  Address approval is required when the addition/ remodeling creates additional unit(s). 

3 Public works clearance is required if the proposed work includes a new driveway or an alteration to an existing driveway 

4  SFD on vacant lots are exempt from Highway dedication. Group SFDs are exempt from Highway dedication clearance provided that 

no additional dwelling units or guest rooms are created.  Non-residential buildings with addition of less than 500 square feet are exempt 

from Highway dedication.  Highway dedication applies only for lots abutting a major or secondary highway or a collector street in the 

RD1.5, RD2, RD3, R3, R4, R5, and all C, M and PF zones. 

5  Clearance is required when a project is located in the Hillside Grading Area to determine if it is subjected to the Hillside Ordinance 

requirements per Sec. 12.21A17 or 12.21.C.10. 

6  Clearance is required if the proposed construction/ grading work imposes additional load on the public right-of-way or reduces its 

support 

7  Clearance is required if area drain connection is made to a public catch basin or a storm drain pipe 

8  Clearance is required if there is any change of use, (i.e. change of use from retail to a beauty salon). 

9  Sewer clearance is required for any residential or commercial swimming pool/ spa. 

10  Clearance is required if residential addition and/ or remodeling results in additional unit(s) or bedroom(s) per unit in excess of 3 total. 

11  Clearance is required when the property is in water course area 

12  Clearance is required for projects (new construction/ "Substantial Improvement") in the following flood zones: "A", "AR", "V1- V30", 

"AO(AF)" and "AIA3 (FW)". LADBS checks projects (new construction/ "Substantial Improvementò) in the following flood zones: 

"AO", "AE", "AH" and "A1- A30". Projects in "B", "C" and "X" flood zones are exempt from Flood regulation. 

13  Clearance is required only if public improvements such as street, sewer, storm drain, street tree and street lights are required.  

14  See flowchart in Appendix IV C for a complete list of projects that requires SUSMP clearance. 

15  Clearance is required if commercial/ industrial/ institution remodeling and/ or addition results in additional floor area, increase in 

occupant load, or increase in number of seating for an existing restaurant. 

16  Street Width Determination for 2nd unit in single-family zones (pursuant to AB 1866), see Appendix F. 

17  Clearance is required for any construction work within any indeterminable easements. Use the "Miscellaneous" item under the BOE 

Clearance and type in "BOE to be the lead agency for indeterminable public easements" in the editable field. 

18  Clearance is required for new FSE or change of use from a non-FSE to a food establishment, or an alteration of an existing food 

establishment with a permit valuation of $100,000 or more (excluding mandatory seismic retrofitting and fire damage repair). 
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IV . APPLICABILITY MATRIC ES 

 

IVC.   FIRE DEPARTMENT CLEARANCE  

 

The attached matrix summarizes the FD clearance requirements based on the type of projects. 

LADBS staff shall use the attached matrix as a guide in determining whether they need to generate 

a PCIS clearance for DCP documents. 

 

To use the matrix, plan check engineers shall identify the project(s) in the first column, read across 

the row, and stop at the cell corresponding to the use/occupancy or type of clearance listed in the 

top row. If the cell shows ñFDò, plan check engineers shall create a PCIS clearance for Fire 

Department. If the cell shows ñ----ò, no interdepartmental clearance will be needed. 
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----- ----- ----- ----- ----- FD1 FD1

----- ----- ----- ----- ----- ----- FD1

Single Family FD21,2 ----- ----- ----- ----- ----- ----- FD2

Multiple Family FD21,2 ----- ----- ----- ----- ----- ----- FD2 FD1

Comm./Indust.Institut. FD21,2 ----- ----- ----- FD1 ----- FD1 FD2 FD1

Single Family FD21,2 ----- ----- ----- ----- ----- FD2

Multiple Family FD21,2 ----- ----- ----- ----- ----- FD2 FD1

Comm./Indust./Institut. FD2
1,2 ----- ----- ----- FD1 FD1 FD2 FD1

Single Family FD21
FD2

4 ----- ----- ----- ----- FD2

Multiple Family FD21 ----- ----- ----- ----- ----- FD2 FD1

Comm./Indust./Institut. FD21 ----- ----- ----- FD1 FD1 FD2 FD1

Single Family ----- ----- ----- ----- ----- -----

Multiple Family ----- ----- ----- ----- ----- ----- FD1

Comm./Indust./Institut. ----- ----- ----- ----- FD1 FD1 FD1

Single Family ----- ----- ----- ----- ----- -----

Multiple Family ----- ----- ----- ----- ----- ----- FD1

Comm./Indust./Institut. ----- ----- ----- ----- FD1 FD1 FD1

Single Family ----- ----- ----- FD1 ----- -----

Multiple Family ----- ----- ----- FD1 ----- -----

Comm./Indust./Institut. ----- ----- ----- FD1 ----- -----

Single Family ----- ----- ----- ----- ----- -----

Multiple Family ----- ----- ----- ----- ----- -----

Comm./Indust./Institut. ----- ----- ----- ----- ----- -----

Demolition

Pool and/or Spa New or Alteration

Relocation

Addition

Exterior Alterations

Interior Alterations 
(3)

Non-Express Permits

Change of Use

Use of Land

New Construction
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APPLICABILITY MATRIX FOR THE FIRE DEPARTMENT  
 

 
 

 
FD1= Fire Department Plan Check Division (after FD1's review, certain projects will be referred by FD1 to FD2 for approval) 
FD2=Fire Department Hydrant and Access Unit 
 
Footnotes: 
 
(1) Fire Department Hydrant and Access Unit approval is required if any portion of the building is more than 150 feet from the edge of public way, and $50,000 or more project valuation 
 
(2) Fire Department Hydrant and Access Unit approval is required for all new structures above $50,000 project valuation to determine the proper hydrant spacing (300;).   
 
(3) Any storage rack more than 12 feet high requires Fire Department approval.  The Fire Department will check whether the rack(s) is used to store combustible materials per Section 209H of the California 

Fire Code (CFC). 
 
(4) Obtain clearances from the Fire Department if the applicant is claiming exemption from providing fire sprinklers in accordance with LAMC 12.21.A.17(d)(1) due to their project's close proximity to a LA City 

Fire Department's Truck or Engine Company AND the total aggregate value of the remodel within a one-year period exceeds 50% of the replacement cost of the existing dwelling or accessory building. 
(Only applies to projects covered by the Hillside Ordinance) 

 
(5) Very High Fire Hazard Severity Zone (VHFHSZ) 
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Off-Site ----- ----- ----- ----- ----- ----- FD1

Hillside ----- ----- ----- ----- ----- -----

Non Hillside ----- ----- ----- ----- ----- -----

----- ----- ----- ----- ----- -----

----- ----- FD1 ----- ----- -----

----- ----- ----- ----- ----- FD1

----- ----- ----- ----- ----- FD1 -----Solar Panels

Fence and Block Walls

Underground Tank Removal and Remediation

Seismic Reinforcement and Retrofitting

Signs

Site Grading

Non-Express Permits
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Multiple Family/Condo DBS/FD DBS/FD

Comm/Indust./Institut. DBS/FD DBS/FD DBS DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD

Multiple Family/Condo DBS/FD2 DBS/FD

Comm/Indust./Institut. DBS/FD
2 DBS/FD DBS DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD

Multiple Family/Condo DBS/FD DBS/FD

Comm/Indust./Institut. DBS/FD DBS/FD DBS DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD
3

DBS/FD
3

Multiple Family/Condo DBS/FD
2 DBS/FD

Comm/Indust./Institut.  DBS/FD2 DBS/FD DBS DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD

Multiple Family/Condo DBS DBS

Comm/Indust./Institut.  DBS DBS DBS DBS DBS DBS DBS DBS DBS

Multiple Family/Condo DBS/FD DBS/FD

Comm/Indust./Institut. DBS/FD DBS/FD DBS DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD DBS/FD

Multiple Family/Condo DBS DBS

Comm/Indust./Institut. DBS DBS DBS DBS DBS DBS DBS DBS DBS

Multiple Family/Condo DBS DBS/FD
4

Comm/Indust./Institut. DBS DBS/FD
4 DBS DBS DBS DBS DBS DBS DBS

LEGEND:DBS/FD -   Fire Department and LADBS plan check reviews

DBS        -  LADBS plan check review including FD requirements 

                -  Not applicable

NOTES:ϝ /ƘŀƴƎŜ ƛƴ ŦƛǊŜπƭƛŦŜ ǎŀŦŜǘȅ ƛƴŎƭǳŘŜǎ ōǳǘ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻ ŎƘŀƴƎŜ ƛƴ ŜȄƛǘƛƴƎ ǎȅǎǘŜƳΣ ŜƳŜǊƎŜƴŎȅ ŜƎǊŜǎǎ ƭƻŎŀǘƛƻƴǎΣ ŀƴŘ  ƴǳƳōŜǊ ƻŦ ŜȄƛǘǎΣ ŜǘŎΦ
1If any contradiction, follow the most restrictive.
2FD approval is required only if the addition or alteration creates a new dwelling unit or changes the existing exit systems.
3
FD approval is required only for occupancies:  'A' with 100 occupant load or greater, 'E', 'I', or H and TI in mall and airport.

4FD approval is required only from Hydrant Access Unit 5State Fire Marshall Fire Life Safety Projects Only

Fire Department approval is required per "Building Permit Clearance Handbook" for the following:

Hydrant and Access, Verify Distance to LAFD Truck or Engine Company, Underground Fuel Tank, High Storage Racks, Asbestos Removal, Motion Picture Studios, 

Construction on or Near Oil Wells, Automated Parking Garages and Car Lifts, Supergraphic Signs and Active Methane System, R2.1 and R4 occupancies.

LADBS AND FIRE DEPARTMENT PLAN CHECK 1

Plan Check Project Type

State Fire Marshall Fire Life Safety Projects

New

Addition 2

Change of use to

Exterior Alterations 
w/  change in Fire-Life Safety*

Exterior Alterations 
w/ no change in Fire-Life Safety

Interior Alterations 
w/  change in Fire-Life Safety*

Interior Alterations 
w/ no change in Fire-Life Safety

Demolition
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IVD.   DEPARTMENT OF TRANSPORTATION CLEARANCE  

 

The attached matrix summarizes the DOT clearance requirements based on the type of projects. 

LADBS staff shall use the attached matrix as a guide in determining whether they need to generate 

a PCIS clearance for DOT. 

 

To use the matrix, plan check engineers shall first identify the project(s) in the first column, read 

across the row, and stop at the cell corresponding to the type of clearance stipulated in the first 

row. If the cell shows ñDOTò, plan check engineers shall create a PCIS clearance for DOT. If the 

cell shows ñ----ò, no interdepartmental clearance will be needed. 

 

DOT is most concerned with new driveways that are planned to be constructed on streets classified 

as Major Highways or Secondary Highways. 
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APPLICABILITY MATRIX FOR DEPARTMENT OF TRANSPORTATION (DOT) 

 

 
 

Legend:  "----" Clearance by DOT is Not Required. 

 DOT Clearance by DOT is required. 
 

General notes or footnotes: 

1. Clearance is required for new driveways when project is adjacent to Boulevard and Avenue class roadways 
2. Clearance is required for fast food restaurants, gasoline stations, car wash, oil change facilities (i.e. Jiffy Lube) and drive through projects. 

3. Clearance is required if a new driveway is proposed. 

4. General Office Building only with more than 25,000 sq. ft. of new or additional floor area 

DOT (1,2) DOT(4)

DOT(1) ----

New Construction Single Dwelling Unit ---- ----

Two or More Dwelling Units DOT (1) ----

Comm./Indust./Institut. DOT DOT(4)

Relocation Single Dwelling Unit ---- ----

Two or More Dwelling Units DOT (1) ----

Comm./Indust./Institut. DOT (1,2) DOT(4)

Addition Single Dwelling Unit ---- ----

Two or More Dwelling Units DOT (1) ----

Comm./Indust./Institut. DOT (2 or 3) DOT(4)

Exterior Alteration Single Dwelling Unit ---- ----

Two or More Dwelling Units ---- ----

Comm./Indust./Institut. ---- ----

Interior Alterations Single Dwelling Unit ---- ----

Two or More Dwelling Units ---- ----

Comm./Indust./Institut. ---- ----

Demolition Single Dwelling Unit ---- ----

Two or More Dwelling Units ---- ----

Comm./Indust./Institut. ---- ----

Pool and/or Spa Single Dwelling Unit ---- ----

New or Alterations Two or More Dwelling Units ---- ----

Comm./Indust./Institut. ---- ----

Signs On-Site ---- ----

New and Alterations Off-Site ---- ----

Site grading Hill Side ---- ----

Non-Hill Side ---- ----

---- ----

Underground Tank Removal and Remediation ---- ----

Seismic Reinforcement and Retrofitting ---- ----

Fences and Block Walls

Project Description
Transp. Demamnd 

Ordinance
Driveway Location

Change of use

Use of land
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IVE.   CULTURAL AFFAIRS DEPARTMENT CLEARANCE  

 

The attached matrix summarizes the CAD clearance requirements based on the type of projects. 

LADBS staff shall use the attached matrix as a guide in determining whether they need to generate 

a PCIS clearance for CAD. 

 

To use the matrix, plan check engineers shall identify the project in the first column, read across 

the row, and stop at the cell corresponding to the type of clearance listed in the top row. If the cell 

shows ñCADò, plan check engineers shall create a PCIS clearance for CAD. If the cell shows ñ---

-ò, no interdepartmental clearance will be needed. 

 

Please note that State (ZI 145-1000 through ZI 145-1999) and Federal (ZI 145-2000 through ZI 

145-4999) monuments are not reviewed and cleared by Cultural Affairs department, and shall 

continue to be processed by plan check engineers in accordance with the November 2001 

document titled ñBuilding Permit California Environmental Quality Act Procedure for Historical 

Monuments.ò 
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APPLICABILITY MATRIX FOR CULTURAL A FFAIRS 
 
 
 

 
 
Legend:  "----" Clearance by CAD is not required. 

CAD Clearance by CAD is required. 
General notes or footnotes: 
1.  Clearance is not required when signage is being altered on an existing marquee. 
2. Clearance by CAD required per Ordinance 171,413 
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IVF.   SPECIFIC PLANS, PEDESTRIAN ORIENTED DISTRICT, AND COMMUNITY 

DESIGN OVERLAY DISTRICT CLEARANCE  

 

The matrices listed in the following two pages summarizes the DCP and DOT clearance 

requirements based on the type of project and its location in a specific plan, POD, and/or CDO 

area. LADBS staff shall use these matrices as a guide in determining whether they need to review 

the code language pertaining to the specific plan, POD, and/or CDO for quantifiable design 

requirements, and to generate a PCIS clearance for CPB and DOT due to the projectôs location in 

the specific plan, POD, and/or CDO area. 

 

To use the matrices (a sample of which is shown on page IV-6a), plan check engineers shall 

identify the project(s) in the first column, and read across the row. In the LADBS column, when 

ñDBSò appears in the cell, plan check engineers shall review the specific plan language for, among 

other things, quantifiable requirements such as building height, number of stories, floor area, yard, 

etc. They shall ensure the design shown on plans fully comply with these requirements. If there is 

ñðñshown in the cell, it means plan check engineers do not need to read the language in the 

specific plan. 

 

In the clearance from DOT column, when there is ñDOTò in the cell, it means plan check engineers 

shall create a PCIS signoff for DOT staff. ñðñmeans no DOT clearance is required. 

In the clearance from DCP column, when there is ñCPCTRò in the cell, it means plan check 

engineers shall create a PCIS signoff for DCPôs Public Counter staff. When there is ñCPBò or 

ñPVAò in the cell, plan check engineers shall create a PCIS signoff for DCPôs Community 

Planning Bureau or Playa Vista Group staff, respectively. ñðñmeans no clearance needs to be 

generated. 

 

The matrices are updated by DCP periodically and may be accessed in either one of the 

following ways: 

 

1.  If you know the name of the specific plan and you are using this Handbook on the 

web, you may click the link for that specific plan listed on the following two pages. 

This will bring you to a brief one-page summary of that specific plan. You will be 

routed to the matrix by clicking the matrix icon at the bottom of that page. 

2. If you donôt know the name of the specific plan, log on to DCPôs website at 

http://ZIMAS.lacity.org/search.asp. Type in the number and street of the property 

you are interested, 

click Map, 
 

and click Planning and Zoning Information in the DATA 

TABS drop-down box. 
 

 
 

If the property is located in a specific plan, the specific plan name will be listed in  
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IVF.   SPECIFIC PLANS, PEDESTRIAN ORIENTED DISTRICT, AND COMMUNITY 

DESIGN OVERLAY (continue)  

 

the second column with a ZI XXXX preceding it. Clicking that ZI XXXX will bring 

you to a brief one-page summary of that specific plan. The Clearance Matrix can 

be obtained by clicking the matrix icon at the bottom of that page. 
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Legend:  DBS LADBS staff shall check all quantifiable requirements such as height, no. of stories, floor area, yard, etc. 
 "----" LADBS staff need not review the specific plan requirements or no clearance by CPB or DOT is required. 
 CPB Clearance by CPB is required. 
 DOT Clearance by DOT is required. 
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LIST OF MATRICES FOR SPECIFIC PLANS  

  

Alphabetically Listed by Specific Plan Name 

 

1. CENTRAL CITY WEST SPECIFIC PLAN  ZI -1441 

2. CENTURY CITY NORTH SPECIFIC PLAN  ZI -1138 

3. COAST TRANSPORATION CORRIDOR SPECIFIC PLAN  ZI -1874 

4. PACIFIC PALISADES SPECIFIC PLAN  ZI -1321 

5. VENICE SPECIFIC PLAN  ZI -2273 

6. VENTURA/CAHUENGA BLVD. SPECIFIC PLAN  ZI -1729 

7. WARNER CENTER SPECIFIC PLAN  ZI -1870 

8. WEST LOS ANGELES T.I.M.P. SPECIFIC PLAN  ZI -2192 

 

 

Numerically Listed by ZI numbers 

 

1. ZI -1138  CENTURY CITY NORTH SPECIFIC PLAN 

2. ZI -1321  PACIFIC PALISADES SPECIFIC PLAN 

3. ZI -1441  CENTRAL CITY WEST SPECIFIC PLAN 

4. ZI -1729  VENTURA/CAHUENGA BLVD. SPECIFIC PLAN 

5. ZI -1870  WARNER CENTER SPECIFIC PLAN 

6. ZI -1874 COAST TRANSPORATION CORRIDOR SPECIFIC PLAN 

7. ZI -2192 WEST LOS ANGELES T.I.M.P. SPECIFIC PLAN 

8. ZI -2273  VENICE SPECIFIC PLAN 
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1.  Locations to obtain Department of City Planning (DCP) document clearance 

 

8 Metro office:  4th Floor, 201 N. Figueroa Street 

 Los Angeles, CA 90012 

 Phone no. 213-482-7087 

 

8 Van Nuys office:  6262 Van Nuys Boulevard, Suite 251. 

 Van Nuys, CA 91411 

 Phone no. 818-374-5050 

2. Locations to obtain DCP Documents 

 

DCP documents are stored in different locations. For copies of documents, customers should be 

advised to call DCPôs Automated Records Section at (213) 978-1259, or to fax in their requests to 

(213) 978-1263. 

 

3. Locations to obtain Department of Public Works Clearance 

 

8 BUREAU OF ENGINEERING -  Construction Services Center 

CENTRAL DISTRICT  201 North Figueroa Street 3th floor, 

Serving properties generally located  Los Angeles, CA 90012-2601 

South of Mulholland Drive and east  Hours: 7:30 a.m. to 4:30 p.m. 

of Robertson Boulevard and north of  (9:00 a.m. to 4:30 p.m. Wed.) 

12th Street Telephone:  (213) 482-7030 

 

8 BUREAU OF ENGINEERING -  638 S. Beacon St. 

HARBOR DISTRICT  San Pedro, CA 90731 

Serving properties generally located  Hours: 7:30 a.m. to 4:30 p.m. 

south of 120th Street Telephone:  (310) 732-4677 

 

8 BUREAU OF ENGINEERING -  6262 Van Nuys Boulevard, 

VALLEY DISTRICT  Van Nuys, CA 91401-2615 

Serving properties generally located  Hours: 7:00 a.m. to 4:30 p.m. 

north of Mulholland Drive or its  Telephone: (818) 374-5090 

extension easterly 

 

8 BUREAU OF ENGINEERING -  1828 Sawtelle Boulevard, 

WEST LOS ANGELES DISTRICT  3rd Floor, Los Angeles, CA 90025-5516 

Serving properties generally located  Hours: 7:00 a.m. to 4:30 p.m. 

south of Mulholland Drive, north of  Telephone: (310) 575-8384 

Imperial Highway and west of Robertson 

Boulevard 
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8 BUREAU OF SANITATION  2714 Media Center Drive 

Watershed protection Division  Los Angeles, CA 

 Telephone: (323)342-1501 

 

4. Locations to obtain Fire Department Clearance 

 

8  For Title 19 projects, determination of occupancy and other sign-off listed in matrix: 

 

 Metro:  201 N. Figueroa St, 3rd floor, Station 16 

  Los Angeles, CA 90012 

 

 Van Nuys:  6262 Van Nuys Bl, 2nd floor 

  Van Nuys, CA 91411 

 

 West L. A.:  18287 Sawtelle Bl. 2nd floor 

  Los Angeles, CA 90025 

 

8  For Hydrant and Access: 

 

 Metro:  221 N. Figueroa St, 15th floor 

  Los Angeles, CA 90012 

 

8  For Underground Tanks: 

 

 Metro:  201 N. Figueroa St, 3rd floor, Station 16 

  Los Angeles, CA 90012 

 

5. Locations to obtain DOT Clearance 

 

8  DOT- Citywide: 

 Construction Services Center:  201 N. Figueroa Street, 5th Floor, Suite 550 

  Los Angeles, CA 90012 

  Hours: 7:30 A.M. to 4:30 

  Telephone: (213) 482-7024 

 

8 DOT- Valley Office:  6262 Van Nuys Boulevard 

 Serving San Fernando Valley  Van Nuys, CA 91401 

 (North of Mulholland Drive, with  Hours: 8:00 A.M. to 4:30 P.M. 

 the exception of Universal City)  Telephone: (818) 374-4699 
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8  DOT- Westchester Office  7166 W. Manchester Ave 

 Serving West Los Angeles and LAX areas  Los Angeles, CA 90045 

 (West of La Cienega Boulevard and South  Hours: 8:00 A.M. to 4:30 P.M. 

 of Mulholland Drive excluding Woodland  By appointment only 

 Hills)  Telephone: (213) 485-1062 

 

6. Locations to obtain CAD Clearance 

 

8 All signoffs are processed at CADôs  City Owned Properties: 

 office at 433 S. Spring Street,  Mr. Haroot Avanesian, (213) 202-5500 

 10th Floor  Mural Signs: 

  Mr. Robert Nunes, (213) 202-5500 

  Marques Over Public Way: 

  Mr. Haroot Avanesian, (213) 473 -7721 

 

 

 

7. Locations to obtain clearances for projects located in a specific plan, POD, CDO, or 

HPOZ 

 

If the matrix requires a CPB clearance, the general locations for Department of City Planningôs 

Community Planning Bureau (CPB) are listed below. However, it is recommended that customers 

call first and make an appointment. Plan check engineers shall advise the permit applicant to 

contact the planner by phone for information on how to obtain the clearance. The contact phone 

number for the planner shall be written on the correction sheet by the plan check engineer. 

 

8  Metro Office:  200 N. Spring Street, Suite 667 

 City Hall  Los Angeles, California 90012 

 

8  Valley Office:  6262 Van Nuys Boulevard, Suite 351 

  Van Nuys, California 91401 

 

8 West and Coastal Office:  200 N Spring Street, Suite 621 

 City Hall  Los Angeles, California 90012 

 

 

Each specific plan matrix contains the phone number for the Planning Unit assigned to that specific 

plan. 
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For the convenience of this guidelineôs users, the contact phone numbers for POD, CDO, NOD, 

and HPOZ are also provided here. However, as more and more of these kinds of districts are 

created and their contact phone numbers being added or changed, the most up-to-date phone 

number for these districts should be obtained from DCPôs websites. 

 

 

 

Phone contacts for CPB staff: 

 

 
8 Atwater Village POD:  East Unit  (213) 978-1170 

8 Westwood Blvd. POD:  West/Coastal Unit  (213) 978-1165 

8 Westwood/Pico NOD:  West/Coastal Unit  (213) 978-1165 

8 Canoga Park Commercial Corridor CDO: South Valley Unit  (818) 374-5037 

8 Canoga Park Downtown CDO: South Valley Unit  (818) 374-5037 

8 Sun Valley CDO:  North Valley Unit  (818) 374-5062 

8 Van Nuys CDO:  South Valley Unit  (818) 374-5037 

8 West Wilshire CDO:  West/Coastal Unit  (213) 978-1165 

8 All HPOZôs:   (213) 978-1164 or 

   978-1177 

 

 

  

 

Plan check engineers may also obtain the contact phone number for planners in each specific plan, 

CDO, POD, and HPOZ from DCPôs intranet and internet websites. To obtain the phone number, 

plan check engineers first click on their desktop ZIMAS icon. Type in the number and address for 

the property. Click Map. Click Planning and Zoning Information in the DATA TABS drop-down 

box. Obtain the contact phone number for the specific plan, CDO, POD, or HPOZ by clicking the 

Zoning Information ZI XXXX. 

 

 

In addition, the contact phone number for each specific plan, CDO, POD, and HPOZ can also be 

obtained by permit applicants directly from DCPôs website at http://ZIMAS.lacity.org/search.asp. 

The instructions on how to obtain the contact number has been provided on LADBSôs Clearance 

Agency ñAddress Codeò which is given to every permit applicant together with their plan check 

correction sheets. 
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1. Locations to obtain City Historical Monuments/ Mills Act clearance 

 

8 Downtown  200 N. Spring St., Rm 667 

 Phone No. (213) 978-1183 

 Office hours: Monday thru Friday 

 

9. Locations to obtain CRA clearance 

 

8 Downtown  201 N. Figueroa Street, 

 4th Floor 

 Phone No. (213) 482-6595 

 Office hours: Monday thru Friday 

 10:30 a.m. to 4:30 p.m. 

 

10. Locations to obtain Harbor Dept. Clearance 

 

8 San Pedro Port of Los Angeles Administration Building 

 Permits and Records Section 

 425 S. Palos Verdes Street - 3rd Floor 

 San Pedro, CA 90731 

 Phone No. (310) 732-3405 

  (310) 732-3322 

  (310) 732-3686 

 Office hours: Monday thru Friday 

 7:30 a.m. to 4:15 p.m. 
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CITY OF LOS ANGELES 

Department of Building & Safety 

 

BUILDING PERMIT  

CALIFORNIA ENVIRONMENTAL QUALITY ACT (CEQA)  

PROCEDURE FOR HISTORICAL MONUMENTS  

9/2004 

 
TABLE OF CONTENT 

 

I.  REVIEWING PROJECT AND APPLYING PCIS CLEARANCES 

 

II.  Determine if the project involves a historical monument 

 

A.  Determine if a monument is located in CRA area 

 

III.  PROCESSING CEQA DOCUMENTATION 

 

A.  Projects in CRA areas 

 B.  Projects not in CRA areas but qualified as Categorical Exemption 

 C.  Projects not in CRA areas and referred to City Planning for CEQA review 

 

IV.  PROCESSING A CEQA APPEAL 

 

 A.  Take in an appeal 

 B.  Process an appeal 

 

V.  Appendixes - (Also available in BASEC under LADBS App. /BASEC/Standards/Calif. 

Env. Quality Act Requirement) 

 

 A.  Categorical Exemption List for Express Permits 

 B.  CEQA Notice of Determination (NOD) form 

 C.  Certificate of Fee Exemption (F&G) form 

 D. CEQA Notice of Exemption (NOE) form 

 E.  CEQA Questionnaire for Work on Historic Buildings 

 F.  CEQA Procedure Flow Chart for Structural Plan Check 

 G.  CEQA Procedure Flow Chart for Mech, Elec, Plumb & Bldg Express Permits 

 H.  Glossary of CEQA Terminology 
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I.  REVIEWING PROJECT AND APPLYING PCIS CLEARANCES 

 

This process shall be performed by a Plan Check or Express permit staff during the review 

of a project which involves work on a historical monument. 

 

A. Determine if the project involves a historical monument - the historical monuments are 

identified by a pop-up message in the PCIS either/or as: 

 - Mills Act Historical Property Contract Properties 

  - Historic-Cultural Monument Properties 

  - Other historical designations. 

 

If a project does not involve a historical monument, follow the normal procedure to 

procedure to process the permit application. 

 

1.  Express permit - If the project involves a historical monument, and if the project 

is listed as a qualifying type on the CEQA Categorical Exemption List for Express 

Permit per Appendix A, enter the following note with the work description: 

óCEQA Categorical Exemption Class 31 Historic Resource 

Rehab/Restorationô, and follow the normal procedure to process the permit. If 

the project is not on the list, stop the PCIS application process and refer the 

customer to plan check. 

 

2.  Over-the-Counter Plan Check, Appointment or Regular Plan Check 

 The historical monuments are listed in the ZIMAS under the Data Tab "Planning 

and Zoning Information,ò under the item name "Historic Preservation Review." 

     

 If the property is listed as a historical monument, go to step 'B' below. 

 

B. Determine if a monument is located in a CRA area - In general, PCIS will display a   

notification when an application address is associated with the historical monument in 

a CRA area.  Verify the historical monument designation of a building in a CRA area 

by viewing the PCIS parcel document screen or ZIMAS. 
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 1.  If a project is in a CRA area, the CEQA lead agency is CRA. (Note: When 

another City agency is the CEQA lead agency, then LADBS will be the CEQA 

responsible agency for the permit issuance process.) 

 

a.  Add the PCIS CRA clearance for óHistoric Monument, Work on a 

historical monument in CRA Area: (Enter ZI no. for the CRA area)ô 

 

  b.  When both City Planning clearance for a Historic Monument and CRA 

clearances are required, instruct the customer to first obtain clearance 

from City Planning and then CRA. 

 

  c.  Continue with the process in step óIIAô below when the customer 

returns to LADBS after CEQA review by CRA. 

 

 2.  If a project is not in a CRA area, determine if it qualifies as a CEQA 

Categorical Exemption: 

 

  a.  Over-the-Counter Plan Check - Request the customer to complete the 

CEQA Questionnaire per Appendix E. 

 

   (1)  If the customer has not checked the unconditioned óYESô box 

to any questions, continue with process in step óIIBô for 

Categorical Exemption. 

 

   (2)  If the customer has checked off the unconditioned óYESô box to 

any questions, the project requires environmental review.  

    Continue with the process in step ócô below. 

  

b.  Appointment or Regular Plan Check - Review the CEQA 

Questionnaire completed by the customer during submittal. If CEQA 

Questionnaire is not submitted; provide a copy to the customer with 

your plan check correction. The procedures to review the CEQA 

Questionnaire are the same as in step óaô above for an Over-the-Counter 

Permit. 

 

  c.  Determine whether City Planning is the CEQA lead agency: 

 

(1)  If a City Planning discretionary action such as a HPOZ, CUP, 

project permit, coastal permit, Design Review Board (DRB) 

approval or zoning variance etc. is required for the project, City 

Planning is the CEQA lead agency. Add the PCIS City Planning 

clearance for óCEQA/Historic Monument/CEQA 
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Review for Planning as Lead Agencyô and refer the customer to 

City Planning for CEQA review. 

 

   (2)  If no Planning discretionary Action is required, add the PCIS 

City Planning clearance for óCEQA/Historic 

Monument/CEQA Review for LADBS or other City agency as 

Lead Agencyô and refer the customer to City Planning for 

CEQA review. 

 

   (3)  Continue with the process in step IIC below when the customer 

    returns to LADBS after CEQA review by City Planning. 

 

II.  PROCESSING CEQA DOCUMENTATION 

 

 This process will be performed by Plan Check staff after the customer has obtained all the 

required project information, clearances signoff and/or CEQA documentation from other 

agencies. (Note: For a project which requires issuance of multiple permits for a plan check, 

prepare the appropriate CEQA notice only for the main permit.) 

 

A.  Projects in CRA areas and CRA as the CEQA lead agency has prepared one of the 

 following CEQA documents: 

 

1. Notice of Exemption (NOE) for a categorical exemption - Select the PCIS 

óChecklist Attachmentô item for óCEQA Notice of Exemptionô and attach a 

copy of the NOE to the permit at issuance. 

 

2. Notice of Determination (NOD) for a Negative Declaration (ND), Mitigated 

  Negative Declaration (MND) or Environmental Impact Report (EIR): 

 

  a.  Review the ND, MND or EIR prepared by CRA. For MND or EIR, 

verify the mitigated measures are incorporated on the plans. For EIR 

related to a demolition permit, consult with your supervisor for 

additional CEQA documentation not covered by this manual. 

   

  b.  Prepare a NOD for LADBS as the responsible agency per Appendix 

B and a Certificate of Fee Exemption for Fish & Game (F&G) per 

   Appendix C. 

 

  c.  Provide the original copy of the NOD and F&G certificate to the 

customer. Instruct the customer to file the NOD at the County Clerk 

office, 12400 Imperial Highway, Norwalk, CA90650. (Note: After the 

posting period, County Clerk should return NOD to the City Clerk. If   
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County Clerk returns NOD to LADBS, then send NOD to City 

Clerk/CEQA Document at Mail Stop 160, Room 395, 200 N. Spring 

St.) 

 

  d. Select the PCIS óChecklist Attachmentô item for óCEQA Notice of 

Determinationô and attach a copy of the NOD to the permit at issuance. 

(Note: Permit may be issued before filing of the NOD) 

 

 B.  Projects not in CRA areas but qualified as a Categorical Exemption: 

  

 1.  Complete a Notice of Exemption (NOE) form (See Appendix D) and explain to 

the customer the Statute of limitations on court challenges to the approval of 

the project. The challenge period is 35 days from the filing date of the NOE at 

the County Clerk, or 180 days from the NOE date if it is not filed. If the 

customer decides to file the NOE, he or she may do so at the County Clerk 

office, 12400 Imperial Highway, Norwalk, CA90650. 

 

 2. Provide a copy of the NOE to the customer. 

 

 3. Select the PCIS óChecklist Attachmentô items for óCEQA Notice of Exemptionô 

and óCEQA Historic Questionnaireô, and attach the original NOE and the 

completed questionnaire to the permit at issuance. 

 

 C.  Projects not in CRA areas and referred to City Planning for CEQA review: 

 

1. Projects require no City Planning discretionary action and Planning has 

prepared one of the following CEQA documents for LADBS as the lead agency: 

 

a.  Notice of Exemption (NOE) for a categorical exemption - Select the 

   PCIS óChecklist Attachmentô item for óCEQA Notice of Exemptionô 

and attach NOE to the permit at issuance. 

 

  b.  Negative Declaration (ND), Mitigated Negative Declaration (MND) or 

   Environmental Impact Report (EIR): 

 

   (1)  Review ND, MND or EIR prepared by City Planning. For MND 

& EIR, verify the mitigated measures and recommendations are 

incorporated on the plans. For EIR related to a demolition 

permit, consult with your supervisor for additional CEQA 

documentation not covered by this manual. 
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(2)  Prepare a NOD for LADBS as the lead agency per Appendix 

Band a Certificate of Fee Exemption for Fish & Game (F&G) 

per Appendix C. 

 

 (3)  Provide the original copy of the NOD and F&G to the customer. 

Instruct the customer to file the NOD at the County Clerk office, 

12400 Imperial Highway, Norwalk, CA90650. (Note: After the 

posting period, County Clerk should return NOD to City Clerk. 

If County Clerk returns NOD to LADBS, then send NOD to City 

Clerk/CEQA Document at Mail Stop 160, Room 395, 200 N. 

Spring St. ) 

 

(4) Select the PCIS óChecklist Attachmentô item for óCEQA Notice 

of Determinationô and attach a copy of the NOD to the permit at 

issuance. (Note: Permit may be issued before filing of the NOD) 

 

(5)  Send the ND, MND or EIR to the City Clerk/CEQA Document 

at Mail Stop 160, Room 395, 200 N. Springs St.  

 

2.  Projects require no City Planning discretionary action and Planning has 

prepared one of the following CEQA documents for another City Agency (e.g. 

Recreation & Park, Housing) as the lead agency: 

 

a.  Notice of Exemption (NOE) for a categorical exemption - Select the 

PCIS óChecklist Attachmentô item for óCEQA Notice of Exemptionô 

and attach NOE to the permit at issuance. 

b.  Notice of Determination (NOD) for a Negative Declaration (ND), 

Mitigated Negative Declaration (MND) or Environmental Impact 

Report (EIR): 

  

(1)  Review ND, MND or EIR prepared by City Planning. For 

MND & EIR, verify the mitigated measures and 

recommendations are incorporated on the plans. 

 

(2)  Prepare a NOD for LADBS as the responsible agency per 

Appendix B and a Certificate of Fee Exemption for Fish & 

Game (F&G) per Appendix C. 

 

(3)  Provide the original copy of the NOD and F&G certificate to the 

customer. Instruct the customer to file the NOD at the County 

Clerk office, 12400 Imperial Highway, Norwalk,  
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CA90650. (Note: After the posting period, County Clerk should 

return NOD to City Clerk. If County Clerk returns NOD to 

LADBS, then send NOD to City Clerk/CEQA Document at Mail 

Stop 160, Room 395, 200 N. Spring St.) 

 

(4)  Select the PCIS óChecklist Attachmentô item for óCEQA Notice 

of Determinationô and attach a copy of the NOD to the permit at 

issuance. (Note: Permit may be issued before filing of the NOD) 

 

3.  Projects require City Planning discretionary actions, and City Planning as the 

CEQA lead agency has prepared a NOE for a Categorical Exemption, or a NOD 

for a ND, MND or EIR. Follow the procedures in Step 2 above.  

 

III.  PROCESSING A CEQA APPEAL - During the period within the statute of limitations, an 

appeal may be filed against the approval of a project or a permit under the CEQA process. 

The submittal of a CEQA appeal shall be first considered by a plan check supervisor. If 

denied, the applicant may appeal to the LADBS Commission. 

 

A.  Take in an appeal - Upon a petition by an applicant, a plan check supervisor shall: 

 

1.  Determine if an appeal may be filed based on the Statute of Limitations. 

 

a.  For Categorical Exemption - The statute of limitation is 35 calendar 

days from the filing date of the Notice of Exemption at the County Clerk 

office. It is 180 calendar days from the project or permit approval date 

if the Notice of Exemption is not filed at the County Clerk office. 

 

b.  For ND/MND/EIR - The statute of limitation is 30 days from the filing 

date of the Notice of Determination at the County Clerk office. It is also 

the opinion of the Los Angeles City Attorney that the statute of 

limitation is extended to 180 days from the project or permit approval 

date if the Notice of Determination is not filed at the County Clerk 

office. 

 

2.  Assist the applicant to prepare a Modification to Building Ordinance form. 

 

3. Ensure the required materials for Board Action are included in the submittal. 

 

4.  Mark the check box for óDenialô on the Modification form. 
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5.  Indicate the required fees for Board actions on the Modification form. 

 

6. Request customer to submit the appeal package with the Modification form to 

the cashier for routing to the Commission office. 

 

B. Processing a CEQA appeal - Refer to Building & Safety Commission procedures. 
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